HR/CMS v9.2 Navigation - Quick Reference for Approvers

My Page Overview

Quick Links

Employee Expiring Memberships and Licenses My Delegation
Quick Links provides one click access to Displays employee licensure and membership Allows managers to remove, accept, track and
commonly used functions including timesheet expirations

assign delegations
and paycheck
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My Team Overview

Alerts ©

You have no Alerts right now

Manager Link{s)
7] Time and Labor WorkCenter
{51\ View Manager Time and Labor WorkCenler

Profile Management
Gﬂ’ Review your employses' cument profile information

Manage Delegation
Delegate puthority for selfsenvice transacbons, and review and revoke
delegation requests

@ Emergency Contact
Click to view emergency contact details for your direct reports

Manager Links ©

Summary | Job Detaits

Name

X104020X 22772
X106600% 22222
X128463% 22222
X130083% 22272
X244308% 22227
X244451% 22227
X365800X 77777
A3I6B4T1X 22222
X383880), 77777
X382218% 22722

Bl Headcount Analyfics

@ Direct Line Reports
v i
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Direct Line Reports ©

Home Agd to Favorites

[Fersonaize] Find | View Al | €| 1100113 2
Compensation | Time E:’J

Job Title Pasition in Salary Range

Persannel Officer | —

Persannel Officer |

Personne! Officer |

Personnet Analyst

Personnel Officer |
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Personnel Officer i

Personnel Officer |
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Sign out
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Alerts O Direct Line Reports ©

There are three types of alerts: pending Delegations, License Expirations Direct Line Reports provides mangers with a view of their direct reports.

and Employee years-of-Service Anniversaries
Tabbed information includes Summary, Job Details, Contact, Compensation
Favontes = Main Menu ~

and Time.
RACLE 2-2 Direct Line Reports
W °
My Page My Team | Find | Viewal | 2 B 1-100r13 O
Al Summary || Job Details || Contact || Compensation || Time
Y Alerts
— Name Job Title Position in Salary Range
Safly Braven 15 years of sersice todey XA04020X 27777 Personnel Officer Il
X106600X 22777 Personnel Officer |
X128463X 27777 Personnel Officer |
XA30083X 27777 Personnel Analyst I
X244388X Z7777 Personnel Officer |
B X244451X 77777 Personnel Analyst Ill |:|:
Manager Links @ X365880X 22227 Personnel Officer 1 [ |
X3664T1X 227277 Personnel Officer Il :‘:l
. . . . X383IBO0X 27777 Personnel Officer |
The Manager Links provide quick access to Time and Labor WorkCenter, i i ’ L
KI2NGK ZZF77 Personnel Officer | I

Profile Management, Manage Delegation and Emergency Contact.

L Headcount Analytics

Manager Link(s)

=1 Time and Labor WorkCenter
=" - View Manager Time and Labor WorkCenter

For More Information

2l Profile Management For more information contact:
‘u" | Review your employees’ current profile information

Employee Service Center (ESC): 617-979-8500

¢~ Manage Delegation
Delegate authority for self-service transactions, and review and revoke
delegation r ests .
- . For non-ESC supported agencies, please contact your HR department.

& Emergency Contact
Click to view emergency contact delails for your direct reporis




Cascading Menus

New cascading menus are a feature of v 9.2. Organization of the content
into smaller sub-categories makes navigation more efficient.
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Navigational Breadcrumbs

Navigational breadcrumbs show each page that you navigated through to
get to where you are.

They appear horizontally across the top of a Web page, and provide links
back to each previous page you have visited to get to the current page.

Favorites « Main Menu - » Sell Sewvice » > Personal Information » >  Phone Numbers

ORACLE’
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Mouse Over pop-Up

Employee details popup windows appear when hovering the mouse over

the name. Click on the Email link for quick email messaging.
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Favorites

Your favorites carry over from v9.0.

Main Menu -

Recently Used
|j Feported Time

&1 Recent Search Results k




