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Job Aid for Obtaining Progress Review Ratings
Go to the Home button in the upper left hand corner of the Home page.  Click on Generate ACES Reports, then click on Dashboard (do not use Dashboard 2.0).
Under Dashboard, select specific Secretariat and Agency and under Date Options enter 10/01/2013 - 09/30/2014.  Then use the dropdown on the far right to select Competencies.  Click “update” then the screen below will appear.  
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Click the “Most Common Competencies” underlined text to get the results.

Under Display Options, select all display options except “Average Rating” 
See Print screen below for details.

Save Settings and Export information to Excel.  
As noted in the screen print  listed below, there are 27 Managers in Executive Departments with a rating of Doesn't Meet Expectations.  By clicking on the number listed in the Doesn’t Meet Expectations column or the number in the Meets Expectations column, you can drill down for specific information on which rating each manager received.
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