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Running Dashboards Reports in ACES

Login to ACES

Go to Generate ACES Reports

On the Dashboards Page:
 
Filter options – select Detailed Reporting Rights
 
There are 3 processes to select from:
 
· 2014 ACES Form
· 2014 Manager Objectives
· 2014 Career Growth Objectives

Select the one you’d like then click on “update”
 
Next open date options enter 10/01/2013 to 09/24/2014 and click on “update”
 
About ½ way down the screen on the far right you will see a Dashboards drop-down.
 
Select Form Status to see who has a form and what stage they are in (must select 2014 ACES form in process in top ½ of screen.  Click update.
 
Select Objective Management 2014 to see how many people have zero objectives,  1 objective, etc.  You must select either 2014 Manager Objectives or 2014 Career Growth Objectives in the top ½ of the screen and click update. Click update.
 
Reminder – you can drill down in all 3 of the charts so you can access more detailed information.
 
Every time you visit the dashboards page, click on the “Update” button on lower ½ of screen to get current data in your dashboard.
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