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TO:
Cabinet Secretaries, Division Directors, Agency Heads, Human Resources Directors, Labor Relations Directors, Chief Financial Officers, Payroll Users and Budget Directors
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FROM:
 Paul Dietl, Chief Human Resources Officer  
DATE:
June 13, 2011
RE:
Changes to the Rules Governing Paid Leave and Other Benefits for Managers and Confidential Employees (Red Book)

A public hearing was held on Friday, May, 27, 2011 for the purpose of reviewing proposed changes to the Red Book rules.  The following changes to the Red Book will be effective 
June 13, 2011, and the updated Red Book will be posted on HRD’s website this week.
The change removes Evacuation Day and Bunker Hill Day as holidays for managers and confidential employees.
11.01
Definition of Holidays

The following days shall be paid holidays for employees:

New Year's Day



Martin Luther King Jr. Day



Presidents' Day


Patriots' Day



Memorial Day

Independence Day

Labor Day

Columbus Day
Veterans’ Day

Thanksgiving Day
Christmas Day
11.04
Employees Required to Work on Holidays

An employee required to work on a holiday as defined in Section 11.01 shall receive a compensatory day off with pay within sixty days following the holiday to be taken at a time approved by the agency head or if a compensatory day cannot be granted by the Appointing Authority due to a shortage of personnel or other reasons, then the employee shall be entitled to pay for one day at his/her regular rate of pay in addition to pay for the holiday worked.
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