Attachment 3


HUMAN RESOURCES DIVISION

REQUEST FOR POSITION CONVERSION AND SALARY APPROVAL

 UNDER TECHNICAL PAY LAW

Agency ________________________________________________________     Date Prepared_______________

Employee’s Name* __________________________________   Current Classified Title __________________________

Functional Title____________________________________   Account No._________________  Pos. No. _______

Requested Salary* $____________/wk   Effective* ___________

Type of Action (check one):
Conversion of Position to TPL





for posting purposes
____
(if reclassification needed, indicate new classified title 








requested: ______________________________)





New hire
____





Promotion
____  From: Official Title__________________________________







                    Account No. _____________    Position No.________





Retention
____





Salary Increase ____
(if more than 6% within fiscal year, or if total pool of increases 







exceeds 3.5% for fiscal year; also, must be based upon 








formal performance evaluation)

Justification:

Please attach Form 30 and organization chart (if conversion only); also resume (if salary action).

Approved:

Agency Head


__________________________________________________ Date ___________

Secretary


__________________________________________________ Date ___________

Personnel Administrator

__________________________________________________ Date ___________

Director, Information Technology Division
_____________________________________ Date____________

* Complete these fields if requesting a salary rate approval.

