Mass Update Programs:
Mass Update programs create a predictive and post update report for users to review.  Mass Updates also allows the option to add comments to the employee “General Comments” page.  When requesting Human Resources mass updates, position and job record action/reasons are included in the program run criteria.
Human Resources
Mass Hire		Uses a data input file to create position, personal data, job, employment, leave plan, comp 				time plan, tax, deduction, pension plan and direct deposit records.

Mass Termination	Uses a data input file to add row in job record and terminate employee by specific 					department and/or fiscal year; can be run for a specific position type (custom field).   
Cost of Living		Adds a row in job record and places employees on a new pay rate step chart at their 					current grade and step.  Step entry date is not changed; can also be run by percent 					increase.
Reclassification		Uses run criteria and/or input file to add a row to vacant and filled positions and job 					records to change job code, salary plan, grade, step, union code, labor agreement and 					labor agreement entry date. Run by union, salary, plan, or employee and with 						the option of including or excluding specified departments.
Position Transfer 	Adds rows to vacant and filled positions and changes department on position and job 					records.  Also updates account code (custom field) on custom position and job record 					pages and home unit (custom field) on the job record custom page.  Run by 						dept and/or account code or by specific position number(s).
Position Maintenance  	Updates position hiring flags (custom fields on custom position page) that allow or prevent 				a position from being filled.
Miscellaneous Updates	Uses run criteria and/or input file to add a row to vacant and/or filled positions and change 					location, union, position type (custom field) and update job records accordingly.  Can also 					run on job record only to update Home Unit (custom field), MMARS Dept ID (custom field)
				including/excluding specific department(s) or update specific employees job record only.
Performance Ratings	Uses a data input file to add a row in the performance rating page to post annual 						performance ratings and rating period.

Benefits

Benefit Program		Enrolls employees into Benefit program.  Run by Job Code or Employee ID or on all
Enrollment		employees with option of excluding job code(s).  Enrollment effective date is 
 				identified in the program run criteria.
Leave Plan Enrollment	Terminates employees current leave plan and enrolls them in a different leave plan.                                      
 				Run by plan type/plan, job code or Employee ID.  Termination and enrollment
 				effective dates are identified in the program run criteria.



Time and Attendance


TRD Workgroup 			Enrolls employees into a workgroup or changes current workgroup assignment.
 				Runs by Employee ID. Effective date is specified in the run criteria.

Insert Timesheets		Inserts a Time Reporting Code and hours into Timesheet by date under report.
 				Runs by Department and Employee ID.

Insert Work schedules		Enrolls employees into a new work schedule. 
 				Runs by Employee ID, Employee Rcd#, and new schedule ID.

TCD-Time Collection Device 	Enrolls employees badge data (Type/Number) for Time Collection Devices 			Runs by Department,  Employee ID, Employee Rcd#, Badge type, Badge
number.

Emergency Mass Time load	Loads Mass time for any state of emergency that we may encounter. 		
				Runs by Employee ID, Employee Rcd#, group ID

Emergency Mass Time Approval	Approves Mass time for any state of emergency that we may encounter. 					Runs by Employee ID, Employee Rcd#, group ID
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Retro Active Earnings		Calculates retroactive salary increase earnings and posts the payout in 
Calculation and Payout 		additional pay using one or more earnings codes. Run by union or salary plan.  					Uses run criteria to identify pay period(s) and earnings (codes) retroactive pay 					will be calculated on.  Retroactive earnings are calculated using a percentage 					which can be prorated.  Calculated retroactive earnings are posted to additional 					pay for payout using earnings codes identified in an input file.

Deduction Code Changes  	Ends and/or enrolls employees into a deduction code in General Deductions 					Data. Uses run criteria to specify old and new deduction code, deduction flat 					amount and goal amount and deduction end date.  Runs for all employees or 					Department, Job Code, or Employee ID.

Automated Additional Pay	Posts earnings or pay reduction to Additional Pay to be paid out over one or more pay periods using a goal amount or pay end date.  Runs by salary plan, job code, or union code, or by employee with different pay out amounts, i.e., bonus.  Payment amount can be specified or calculated.


