	[image: sdologo]
SUPPLIER DIVERSITY OFFICE
CERTIFICATION PROGRAM

Non-profit Application for Certification
Frequently Asked Questions-FAQS

Q.  What is the definition of a Non-profit Organization (NPO)?  NPOs have a wide diversity of structures and purposes. 

The non-profit organization must be tax-exempt under §501(c) (3) or §501(c) (4) of the United States Internal Revenue Code.   In addition, a non-profit organization status must be approved by the Massachusetts Attorney General Public Charities Division.

Q.  Does a non-profit organization have to be incorporated with the Secretary of State Office?
Corporation Division?

No, a non-profit organization is not required to be incorporated.

Q.  What is the criterion for applying for a non-profit organization certification?
The non-profit organization must be tax-exempt under §501(c) (3) or §501(c) (4) of the United States Internal Revenue Code.   In addition, a non-profit organization status must be approved by the Attorney General Public Charities Division.

Q.  Who is eligible to apply for non-profit organization certification?

Fifty-one percent (51%) of the Board of Directors/Trustees must be eligible minority group members (Black/African American, Hispanic, Asian, American Indian or Native American, Eskimo/Aleut) or female. 
If there is a voting membership entitled to elect Board of Directors/Trustees, fifty-one percent (51%) of the voting membership must be minority group members or female.

Q. What type of certification status can I apply for?

· Minority Non-profit Organization (M/NPO) 
· Women Non-profit Organization (W/NPO)
· Minority Women Non-profit Organization (M/W/NPO)

[bookmark: _GoBack]Note:  A minority woman is eligible to apply for M/NPO and W/NPO certification.

Q.  How can I apply for certification as a non-profit organization?
You must attend an on-line Non-profit Organization Certification Workshop, and complete the on-line Application for Certification for a non-profit organization.  Once you submit the application you cannot make changes.  Upon the completion of the non-profit application, you must print and submit the hard copy along with the required documentation.  Please mail the application package to: 
Supplier Diversity Office
McCormack Building, 
One Ashburton Place, Room.1313
Boston, MA. 02108

Q.   Will non-profit certification help my organization to achieve its goals?

Yes, however it is how your company utilizes its certification that will be of direct value to your organization’s growth. 
Q.   Is there a cost to become certified? 
There is no fee to apply for certification with Supplier Diversity Office (SDO).
Q.  How long does the certification process take before receiving the non-profit certification?
Once the application for certification is assigned to a certification investigator, a telephone interview or site visit is performed.  After the investigator has compiled all of the needed information, the SDO Certification Committee makes the decision based on the criteria  set forth in 425 CMR 2.02 (4).  The SDO cannot guarantee how long it will take to process a given application, as each application is unique, and all are evaluated on a case by case basis.
Q.  What is a D-U-N-S (Dun and Bradstreet Number) and how do I get one?
D-U-N-S Number assignment is FREE for all businesses required to register with the US Federal government for contracts or grants. 
D-U-N-S Request by Phone
U.S. and U.S. Virgin Islands:  1-866-705-5711
http://fedgov.dnb.com/webform
Businesses may obtain a free DUNS# by telephone registration at on the same day.  Companies are required to complete the Contractors Central Control Registration (CCR) on-line. 
www.ccr.gov  
Central Controls Contractors Registration (CCR) 
CCR Assistance - Federal Service Desk
US Phone: 1-866-606-8220
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