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[bookmark: _Toc13461074][bookmark: _Toc526523059]Create a Refile/Piecemeal Filing

1. In the Create or Review UFRs box, click the Refile UFR/Piecemeal UFR Filing choice.
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The Create Filing screen will appear. Select the fiscal year from the dropdown menu and click Upload Documents.
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The Information Upload page will appear for the Refile/Piecemeal Filing. To upload documents, select one or more document categories from the checkboxes under Document(s) Included. Select the type of file being uploaded from the Application Type dropdown list.
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To select the file to upload, click the Browse button. The Choose File file browser will appear.
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Select the file by clicking to the appropriate directory and double-clicking the desired file. Click the Upload button. Upon completion the document just uploaded will appear in the list of Documents on File.
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To delete a document, check the box adjacent to the file name.
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Click the Delete Checked Files button. The file will be deleted from the UFR eFiling system. Click the Submit to OSD button.
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Upon successful validation of the filing, the Review filing screen will appear.  If all the information is correct, including the uploaded documents, click Submit to OSD.
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When the Submittal is finished, the Filing Receipt and Confirmation screen appears. 
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[bookmark: _GoBack]
Clicking on a document name under the File Name heading in the Documents on File box will bring up the OSD eFiling Document Viewer.

A confirmation e-mail will be sent to the email address as is listed in you user profile. This e-mail will contain a summary of the information that was presented to you in the Filing Receipt.
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Upload Documents

To upload a document, enter the following related information and then click on Upload. When you have uploaded _

all of the appropriate documents for this fing click Subrmitto OSD to continue. Ifyou would like to complete the
fling later you can save the current state ofthe fiing by clicking Save For Later.
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Step 2 of 3: RefilingPiecemeal Filing > Upload Documents

0SD:-Filing [FrST—"

Sl bl To upload a document, enter the following related information and then click on Upload. When you
have uploaded allof the appropriate documents forthis filing click Submitto 0SD to continue. Ifyou
Filing Type ‘would like to complete the filing later you can save the current state ofthe fling by clicking Save For

RefiingPiecemes Fiing Later.

Fiscal vear You cannot make changes to the fle you have uploaded. To correct the contents of  fle, you must
2002 delets the file by checking the box and clicking on the Delste Checked Files icon. You mustthen upload
Contractor the corected file again

East Bay nc

e Flease review youriles to ensure that they ars the correctfiles for the contractor prior to submission to

Deloitte and Touche LLP. 08D.

Note: Saved fiings (i, fiings not submitied to OSD) not completed within 1 day(s) are deleted from
the system.
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“To upload a document, enter the following related information and then click on Upload. When you have uploaded all of
the appropriate documents for this fiing click Subrmit to OSD to continue. Ifyou would Iike 1o complete the filing later you
can save the current state ofthe fling by clicking Save For Later.
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Gertication Form
I RS TaxRetum I Wiiten Request For Extension  otmer

Application Type File Name

[~SelectApplication— =] [ Browse.

Documents on File

“The following documents have been uploaded for this fiing;

File Name Document Category Uploaded by Application Date
I~ UFRAOVI s © UFR Excel Template General Confractor Microsoft Excel War 31 2002
444 PM

[ipeets Greckea Fiss

Save for Later Submit to 0SD

&0

Local intranet.




image7.png
Upload Documents

5024 Suscesstuly elted docurment(s) o fling E=2

08D-Filing

Eiling Dotails To o 3 cocumen, et e lwin lated st and e I o LS When e e BB ANt L
the appropriate documents for this filing click Submitto OSD to continue. If you would like to complete the filing later you %
rang Ty i 30 0 ot 1 e B o S or Lt

RefiingPiecees il
° ? You cannot make changes to the il you have uploaded. To correctthe contents of  file, you must delete the file by

Fiscal Year checking the box and clicking on the Delete Checked Files icon. You must then upload the corected file again
2004

Contractor Please review your fles to ensure thatthey are the cortect fles for the contractor prior to submission to OSD.
General Contractor

@ Note: Saved filings (i, flings not submitted to OSD) not completed witin 1 day(s) are deleted from the systern

Delate and Tauche LLP
Document(s) Included

I UFR Excel Template [ Independent Auditar's Report onthe [ Auditor's Reports on Intermal
Financial Statements ControlsiCompliance - GAGAS
[ Independent Accountants [~ Audited Financial Staternents (non- [~ Reviewed Financial Statements (non-
Review Report UFR Format UFR Format)
I Notes to Financial I omB 133 I Board Acknowledgrment Letter
Staternents
[ Auditor's Checklist & I Auditor's Managerent Letter I 46 PC Form

Gertication Form
I RS TaxRetum I Wiiten Request For Extension  otmer

Application Type File Name

[~SelectApplication— =] [ Browse.

Documents on File

No dacuments have been uploaded

&] Done il

Local intranet.




image8.png
=lolx|

[

Sten 3 of 3: Refiling Piecemeal Filing > Review Filing eFiling Home |

0SD ABNITd Review Filng

Carefull review the following information subrmitted for this filing. If correct, click on Submitto 08D
to complste the filing. If hanges are required, click on Previous to update fling information

Filing Details

Fiscal Year: Contractor: cpa:

2004 General Contractor Delaitie and Touche LLP
Address 1 Address 2 Adurt Addr2
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Documents on File
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Filing Details

Fiscal Year: Contractor: cpa:

2004 General Contractor Delaitie and Touche LLP
Address 1 Address 2 Adurt Addr2

Type: City, €O 01010 Quinzee, MA 02169

RefilingiPiecemeal Filing FEIN: 555099121 FEIN: 014235843
Cantact. General Contractor Contact Ryan Johnson
Phone: 666-333-4444 Phone: 238-233-2323

Documents on File

“The following documents have been included in this fling:

FleName __Document Category Uploadedy Applcation___pate
UERADVME o UFR ExcelTemplale  General Goractar  WiciosonExcel  Mar 31 2002
aTew
Eome I B mamn





image1.png
ing Page - Microsoft Internet Explorer

J - A - ] ‘ B- 8- o
bak [ fovad | Sep  Rdiwh  Haw | Seach ramies oy | Wal Sk Fm il
e [€3 ot s ste s ueFing PR =] @60 ||uns >

To begin using the syster, you will nesd to selectthe UFR fling year and

e UrRseaey 1 8551071 7o CPA cngaged o auit or review your UFR hing led Templates  [VIass., stst
forallthe s 1 be submiied are avallable here. Begin he fng process by
sdvanced UFR seareh 1 selcling he propsr nk on th I elted o the UFR bein fe To complete

«cmed UFR i clickon s nk below

Filing Details for Fiscal Year [2002 7]

CPA Designated to Audit or Review Your UFR for Fiscal Year 2002

Create o Review UFRs.

Refie UFR /P CPAfor UFRs  (Click here to change CPA selestion)
UFR Filng
File for Ext Filings for Fiscal Year 2002
Submit D1 Performanc
ee “The following filings have heen submitted or saved for the selected year. Ta delete 3 saved filng that was
not fled wih the OSD click an the "' icon,

Submitted
AOrder Tyne By Status Date
08D Desk Review
UER Filing with Audited CPAfr Submitied - Not Vet Reviewed by Jul 3 2002
Financials UFRs 08D 10:01 An

gstart| | 2 @ || ainbox - Microsoft Oull..| 5] Explring - User Guid... | B Microsaft word |ausn eFiling Pag..._ || 11584





