Date

Joanne Bouzerdan, Acting Director

Audit and Quality Assurance
Operational Services Division

Room 1017

One Ashburton Place

Boston, Massachusetts 02108

Dear Ms. Bouzerdan:

I am writing to the Operational Services Division (OSD) to request prior approval for the use of the Multiple Allocation Base Method (MAB) to distribute administration in Name of Organization Uniform Financial Statements and Independent Auditor’s Report (UFR) for FY 20XX.

It is my organization’s understanding that this method of distributing administration may used when employed using the guidance prescribed in OMB Circular A-122.  Use of this method requires prior approval from OSD and the principal purchasing agency of the Commonwealth (PPA).  Furthermore, a written cost allocation plan for distributing costs pertaining to various functions and administration is also enclosed with this request and it our understanding that it must be submitted to OSD and the principal purchasing agency prior to receiving approval for the use of MAB.   Our written request to use MAB also demonstrates how the supporting service, program, affiliate, or subsidiary is different from other activities of the organization and why it should receive a disproportionate amount of allocated administration (more or less benefit of overall direction of the Administration function). Colleges, universities and hospitals should not submit a written cost allocation plan if they have received an approved federal indirect cost rate or if they file a Hospital Cost Report with the Division of Health Care Finance and Policy.

In addition, our organization understands that we should consider our request for prior approval of MAB as not granted if we do not receive a response from OSD to this letter prior to the UFR filing due date.

Sincerely,

Contractor Name

