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	Issue Date:   October 31, 2013
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	INSTRUCTIONS TO APPLICANTS

	Electronic Submission Information:
All electronic submission information for this grant must be sent to:
EECSubmission@massmail.state.ma.us
Please include name of grant and name of your agency on the subject line of the email.  Example:  FY14 Education Grant, Boston Social Services
 
	Mail in Submission Information:
One (1) original and three(3) copies must be sent to:
Label Envelope/Package:
Department of Early Education and Care
FY 2014 Child Care Quality Grant, Agency Name, Program Name
Attention:  Michele Smith, Grants Administration
51 Sleeper Street, 4th Floor
Boston, MA 02210


	Grant Application Due Date:  December 20, 2013 - 4:00 PM
Intent to Bid: 
EEC asks that all applicants intending to apply for this funding please send an intent to bid email with the name of the applicant agency and “FY2014 Child Care Quality Grant" in the subject line by November 8, 2013 at 4:00 PM to EECSubmission@massmail.state.ma.us.  
Failure to submit an intent to bid will not preclude an entity from being able to submit a grant application.
Any and all questions regarding this Grant Application must be submitted in writing to EECSubmission@massmail.state.ma.us by November 15, 2013 at 4:00 PM with the Grant Application Title/Fund Code in the subject line.  
EEC expects to post responses to written questions on or around November 29, 2013.


	 


	About EEC

	The work of the Massachusetts Department of Early Education and Care (EEC) is steeped in the notion that brain building is in progress for young children in enriching environments with caring adults and meaningful and engaging interactions. The latest science shows that these early experiences actually build the architecture of the developing brain much like a house is built from the bottom up. 

When you understand the sequence and process by which brains are built, it’s easy to understand why it’s wiser to start every child out strong. Trying to change behavior or build new skills on a weak foundation requires more work and is less effective than providing brain building interactions and environments early in life.  Brain building is an investment that yields high returns, an investment in the economic prosperity of everyone in Massachusetts as the next generation will pay that back through a lifetime of productivity and responsible citizenship.

We know that children's earliest experiences are especially important because building the human brain begins even before birth; a strong foundation in early years greatly increases the chance of positive outcomes. Massachusetts estimates that as many as 135,000 children from birth to age five face one or more risk factors each day that could lead to toxic stress, with as many as 20,000 (15%) facing three or more risk factors that without intervention are likely to lead to developmental delays.[1]   

EEC is focused on strengthening the system of early education and care in Massachusetts as a critical element of the education pipeline from cradle to career.  The system EEC is building includes all children, not just those who are subsidized or in formal care. To that end, EEC provides services for children in Massachusetts through a mixed delivery system which includes group and center based programs, out-of-school time programs, family child care homes, public preschool programs, private preschool programs, kindergarten, and Head Start programs.  EEC is also responsible for licensing over 10,500 early education and care and out-of-school time programs throughout Massachusetts and for providing financial assistance to eligible families seeking care at early education and care or out-of-school time programs that serve approximately 55,000 children, birth to 14 years of age, from low income families.     

EEC strives to bring together a growing community of early education and care providers, educators, academic researchers, business leaders, families and individuals to raise awareness of the critical importance of fostering the cognitive, social, and emotional development of young children.  By giving a strong start to our youngest citizens we create a stronger, more prosperous future for all.  Massachusetts is dedicated to increasing coordination in our system of early learning and development and aims to prepare children for school success, especially those with the highest needs.  

	Purpose of this Grant


	This competitive grant is funded through the Child Care Quality Fund, established in Massachusetts General Law, Chapter 29, Section_2JJ (http://www.mass.gov/legis/laws/mgl/29-2jj.htm).  The Child Care Quality Fund was established in 1997, and is supported by revenues received from the sale of the Massachusetts “Invest in Children” license plates.

The purpose of the Child Care Quality Grant is to promote school readiness, school success, and positive outcomes for children by supporting and enhancing the quality of services being delivered to children in early education and out-of-school time settings across the Commonwealth.  

	Priorities

	Specifically, the goals of the Child Care Quality Grant are to: 

1.  Improve the quality of services delivered to high needs children. "High needs children” is defined as children who have two or more risk factors linked to poor school and life outcomes:

· Children and parents with special needs;

· Children whose home language is not English;

· Families and children involved with multiple state agencies;

· English language learners;

· Recent immigrants;

· Children with parents who are deployed and are not living on a military base;

· Low-income households; 

· Parents with less than a high school education; and

· Children who are homeless or move more than once a year.
2. Improve early education and out-of-school time program quality and child learning environments by helping programs achieve and maintain national program accreditation through the National Association for the Education of Young Children (NAEYC), the National Association for Family Child Care (NAFCC), or National After-School Association (NAA) through the Council on Accreditation (COA); 

3. Enhance the skills of early education and out-of-school time practitioners through increased access to professional development opportunities; 
4. Provide specialized training for bilingual and bicultural consumers;
5. Improve outreach and communication to improve the engagement of families in programs and/or support children’s successful transition from programs  to kindergarten; 
6. Improve child learning environments through the purchase and implementation of educational curricula, instructional supports and technical assistance that enhance the quality of the program and support upward movement in QRIS.

	Eligibility


	This is a competitive grant process. The following entities are eligible to apply: 

Not-for-profit organizations, including but not limited to:

· Licensed early education and out-of-school time care providers;

· Licensed-exempt programs, including private schools;
· Family child care systems; and

· Community-based organizations.
For-profit organizations and municipalities are not eligible to apply for this grant funding.  Please note:  all applicants must have documentation of their not-for-profit organization status.

Not-for-profit programs receiving funding through other EEC grants are eligible to apply if the services that will be provided are not a duplication of efforts through other EEC grants (e.g., Universal Pre-Kindergarten, Accreditation, Mental Health, Assessment Planning, QRIS grants).

All licensed programs must have a license which is in good standing. 
Programs applying should have an application with the status "Final - Submitted to EEC" for QRIS Level 1 or above.


	Mandatory Required Services
(Must be addressed in order to ensure your application is complete.)

	1. Grantees will be required to incorporate the approved tagline for the Brain Building in Progress communications initiative on appropriate marketing and communications materials and resources that are funded in whole or part through this grant.  These materials and resources may include, but are not limited to, the following: marketing products (e.g., flyers, brochures, pamphlets); professional development products printed by the grantees (e.g., books/booklets, guides, course readers); websites; and other products as determined by EEC.  
A. EEC has developed a two-page document that describes the Brain Building in Progress initiative, and launched a campaign website at www.brainbuildinginprogress.org.  The Brain Building in Progress website promotes programs, activities, and sites where early education innovation is happening and will offer individuals, families, community organizations, policy makers, and business leaders tangible ways they can get involved and take action.  Grantees should refer to the website and two-page document for background information on the Brain Building in Progress initiative.  EEC has also developed the following logo for the Brain Building in Progress initiative: 

                                                                                [image: image1.jpg]



B. Whenever possible and appropriate, grantees should post the Brain Building in Progress website (www.brainbuildinginprogress.org) on their websites and if the grantee belongs to any coalitions, request that the Brain Building in Progress website be posted on the coalition members’ websites.  Grantees should also include the Brain Building in Progress logo in their organizations’ newsletters along with a brief description of the initiative.  Grantees should also consider creating an enlarged copy of the Brain Building in Progress logo and posting it in their administrative offices/sites for viewing.  The Brain Building in Progress logo and background document is available for downloading at http://www.eec.state.ma.us/BBIPmaterials.aspx.


	Funding  

	
EEC anticipates that up to $1 million will be available for Child Care Quality Grants during this grant cycle.  Proposals requesting up to $50,000 in funding, will be considered.  All funds awarded and activities proposed must be spent and completed by June 30, 2014.

In order to maximize the opportunity for members of the early education and out-of-school time care community to receive funding from the Child Care Quality Fund, only one grant will be awarded to an applicant within any 12 month period.  Should a substantial portion of the funds available for this grant not be awarded as a result of applications received by December 20, 2013, EEC reserves the right to re-open the bid and solicit additional grant applications for review after February 3, 2014.  
Applicants are required to submit a detailed budget including proposed expenditures.

All grant applications will be reviewed based on the strength of the proposal and the applicant’s ability to achieve the grant goals.   EEC reserves the right to prioritize grant applications as follows: 

1. Proposals that benefit the greatest number of high needs and state-subsidized children;
2. Proposals that clearly demonstrate that funding will improve the quality of services for children and their families.

 Child Care Quality Grant funds may be used to: 

· Improve the quality of services delivered to high needs children;
· Enhance the skills of early education and out-of-school time practitioners through increased access to professional development opportunities; 
· Provide specialized training for bilingual and bicultural consumers;
· Improve outreach and communication to improve the engagement of families in programs and/or support children’s successful transition between programs into kindergarten; and
· Purchase educational curricula, instructional supports and technical assistance that enhance the quality of the program and support upward movement in QRIS.
Eligible activities include:

· Reimbursement of up to 100% of the accreditation fees associated with initial or on-going accreditation through NAEYC, NAA, or NAFCC.  (Note:  funding is available only to programs that do not already receive reimbursement of their accreditation costs through EEC grants.)

· Fund staff and/or consultants to support accreditation as well as the purchase of materials needed for a program to become accredited.

· Purchase of educational trainings such as workshops, for practitioners of early education and out-of-school time programs to enhance their ability to promote positive development and help children progress effectively in learning environments.  All trainings/workshops should be aligned with the Core Competencies. This may include trainings focused on:
· supporting accreditation according to national quality standards (e.g. NAEYC, NAA, NAFCC, etc);

· inclusion of children with special needs, including the provision of adaptations to curricula or learning environments in order to foster positive development;

· improving and/or increasing the family support skills of early education and out-of-school time care staff; 

· improving the learning environment for children for whom English is a second language;

· improving the quality of early education and out-of-school time services for high needs children including those with special needs, those experiencing homelessness, children of teen parents, families experiencing domestic violence, and children involved with the Department of Children and Families or Department of Transitional Assistance.

· Purchase of educational curricula, teaching materials, and supports that will help create effective learning environments for children, such as books, computers, educational toys, etc.  Materials and equipment must be movable and not a permanent fixture to a building. 

· Fund outreach and communication to improve family engagement in early education and out-of-school time programs and/or children’s transition to/from other programs and/or kindergarten.

· Fund innovative approaches that support best practices in the curriculum. 
All expenses must be of a one-time or non-recurring nature.

All grantees are required to acknowledge on brochures, flyers or on the web the source of the funding (e.g. Child Care Quality Grant from EEC funded through “Invest in Children” license plate funding).

Allowable Fund Use:  All activities requiring grant funding must be listed and described according to the following Budget Workbook categories.  Please refer to Appendix A: Instructions for Completing the Budget Workbook.

· Personnel
· Costs associated with staff time that will be used to carry out the grant requirements.
· Fringe Benefits 
· Travel
· Expenses for in-state travel costs required to implement grant specific activities. 

· Equipment
· Supplies
· Contractual
· Consultants or subcontractors hired to carry out activities or specific provisions of the grant at a specific rate per hour/day. 

· Training Stipends
· Other:  
· Memberships and Subscriptions - Costs of membership in civic, business, technical, and professional organizations are reimbursable provided that: (a) the benefit from the membership is related to the grant, (b) the expenditure is for agency -- and not individual -- membership, and (c) the cost of the membership is reasonably related to the value received. 
· Indirect Costs
· All Indirect Costs for the lead agency and subcontractors (if applicable) cannot exceed 8% of the grant requested amount.
Funds may not be used for:

· Conference fees

· Airfare, hotels, car rentals, or taxis

· Computers and computer hardware not used for instructional purposes
· Actual construction costs and/or the cost of any building materials
· Out of State Travel

· Purchase of Food

· Lobbying Expenses


	Reporting


	EEC reserves the right to require grantees to report as specified by EEC.

	Project Duration


	February 3, 2014 - June 30, 2014  

	Required Forms to be Submitted

                                                                  
	In accordance with the submission requirements detailed below, all required documents, including the, budget workbook, narrative questions, attachments, and fiscal forms must be received at EEC’s Central Office by 4:00 PM on December 20, 2013. 
All of the following documents below must be submitted:

· by mail with one (1) original (all signatures must be in blue ink) and three (3) copies,

· electronically 
1)  FY2014 Checklist for Grant Application
2)  FY2014 Signed Cover Page
3) FY2014 Child Care Quality Budget Workbook
4)  FY2014 Narrative Questions 
5)  Copy of Indirect Cost Approval Letter (if you are claiming Indirect Cost)
Required Electronic Submissions:
Submit documents via email as an attachment to EECSubmission@massmail.state.ma.us.  Please include name of grant and name of your agency on the subject line of the email.  Example:  FY2014 Child Care Quality Grant, Boston Social Services.
Applicants must also complete and mail one original packet of the following forms with their Grant Application response (unless applicant already has these documents on file with the Commonwealth of MA)

MA Standard Administrative Forms

· A signed Commonwealth Terms & Conditions form 
· W-9 with DUNS # 
· Contractor Authorized Signatory Listing 
· Authorization for Electronic Funds Payment (EFT) Form 
· Federal Funding and Accountability and Transparency Act (FFATA) Reporting Requirements
To:

Department of Early Education and Care

FY2014 Child Care Quality Grant, Agency Name, Program Name
Attention: Michele Smith, Grants Administration 
51 Sleeper Street, 4th Floor

Boston, MA 02210

EEC may disqualify any incomplete grant applications from consideration/review. 
Please note: If your application is selected for funding, EEC will e-mail a Standard Contract Form to the individual identified as the “Applicant Contact” in Part 1 of each response.  This Form will need to be printed, signed (in blue ink), and returned to EEC prior to the Grant start date.  Directions on how to submit the signed form to EEC will be explained with the form.

	Additional Info
	The following Appendices are for reference only; they do NOT need to be filled out by the Applicant or included in any response submitted.

· Appendix A:  Budget Workbook Instructions
· Appendix B:  Evaluation and Rating Criteria                                                                    

· Appendix C:  Grant Payment Terms, Grant Expenditures, Termination, Recoupment of Funds, and Relevant Law                                                                                                    

	Timeline


	1.  Grant Application Release/Posting:                                  

October 31, 2013
2.  Bidder’s conference:           

Location: EEC-Central Regional Office

10 Austin Street, Worcester, MA 01609

http://mapq.st/10iOAI6              
November 7, 2013
10:00-12:00 PM
3.  Submission of Intent to Bid:   

Email Intent to Bid to

EECSubmission@massmail.state.ma.us 

November 8, 2013
4:00 PM
4.  Submission of Written Inquiries:         

Applicants must submit written inquiries to EECSubmission@massmail.state.ma.us
November 15, 2013
4:00 PM

5.  Response to Written Inquiries:     

November 29, 2013 (estimated)

6.  Submission Deadline:

Applicants must submit proposals to EECSubmission@massmail.state.ma.us
December 20, 2013
4:00 PM

7.  Bidders are Notified of Awards:                                   

January 29, 2014 (estimated)
8.  Grant Start Date:                                                                       

February 3, 2013 (estimated)
EEC reserves the right to adjust the timeframe laid out above.  It is the responsibility of the applicant to keep up to date on changes to this Grant Application by checking the EEC Website.
NOTE:  In general, applications received after the deadline will not be reviewed or considered for funding. EEC reserves the right to review and/or fund an application submitted after the deadline where an emergency situation caused or contributed to the late submission.

EEC reserves the right to request additional information regarding any responses/applications received.  EEC shall have the right to specify the amount of time for submission of such additional information. EEC shall have the right to disqualify responses where such information is not submitted within the timeframe specified by EEC.
EEC shall have sole discretion in determining whether or not to provide an opportunity for a non-successful grant applicant to request a debriefing regarding their grant application.  EEC may limit the time period for debriefing requests to be submitted, the number of debriefings granted, and the manner in which debriefings will be conducted (by telephone, e-mail, and/or in-person).  In general, a debriefing involves providing an applicant with a copy of the scorecard and accompanying comments created by the evaluation team that reviewed their grant application, along with a brief discussion around those comments and scores.  A debriefing shall not include any comparisons between grant applications.  If debriefings will be permitted for a specific grant, EEC will include such information along with the grant award(s) notification.


[1] National Center for Children in Poverty. Young Child Risk Calculator. Retrieved from �HYPERLINK "http://www.nccp.org/tools/risk/"�http://www.nccp.org/tools/risk/�. 





9

