Massachusetts Department of Early Education and Care                              

FY12 Request for Proposals

Massachusetts Department of Early Education and Care – FY12 EEC Head Start State Supplemental Renewal Grant RFP – Fund Code 390


	PROCUREMENT INFORMATION
FY12 Head Start State Supplemental Renewal Grant

Fund Code 390 

	Proposal Due Date and Time:
April 1, 2011 
4:00 p.m.
	Number of Pages included in this RFP: 8 

plus attachments

	Content Expert:
Jennifer Amaya-Thompson

procure@massmail.state.ma.us
Head Start State Collaboration Office
	Issue Date:   February 16 , 2011

	
	Issuing Agency:  EEC

	
	Funds Type:  2012 Head Start State Supplemental Funds

	INSTRUCTIONS TO APPLICANTS

	Electronic Submission Information:

 All electronic submission information for this grant must be sent to:

procure@massmail.state.ma.us

	Mail in Submission Information:

One original and two copies must be sent to:

Label Envelope/Package:  

Department of Early Education and Care

Attention: Judith Alexandre

Grant Name

51 Sleeper Street, 4th Floor

Boston, MA 02210



	Proposal Due Date:  April 1, 2011 at  4:00 PM

Intent to Bid: 
EEC asks that all applicants intending to apply for this funding please send an intent to bid email with the name of the applicant agency and “FY12 Head Start State Supplemental Renewal Grant ” in the subject line by March 1, 2011 at 4:00 PM to procure@massmail.state.ma.us.  Failure to file Intent to Bid will not preclude a bidder from submitting a Response to this RFP.

Any and all questions regarding this RFP must be submitted in writing to procure@massmail.state.ma.us by February 28, 2011 at 4:00 PM with the RFP Title/Number in the subject line.  EEC expects to post responses to written questions on or around March 4, 2011.

	APPLICANT INFORMATION
fill in the information below and return this page by mail with the required forms

	Applicant  Name/Address/Website: 
Vendor Name (Your program or agency name)
Your program or agency street address
City, State Zip Code
	Applicant Contact Name* for this RFP: 
Phone Number:  000-000-0000
Email:   sampleemail@abcdefg.edu

	Applicant Federal Tax I.D. Number: 
00-0000000
	Indicate (circle) whether this proposal is:    
                             Original              Copy

	*Applicant Contact Name:  Please note the name listed here will be the sole recipient of information relevant to this EEC grant program.     
   This person must agree to disseminate any and all pertinent information to other relevant Applicant Agency staff as necessary.  


	About EEC


	The Massachusetts Department of Early Education and Care (EEC) provides early education and out of school time care services for children in Massachusetts through a mixed delivery system which includes but is not limited to public, private, non-profit, and for-profit preschools, child care centers, nursery schools, preschools operating within public and private schools, Head Start programs, and independent and system affiliated family child care homes.
  Moreover, EEC is the lead agency responsible for licensing early education and care and out-of-school time programs throughout Massachusetts and for administering a statewide child care financial assistance program for low-income families with children up to 13 years of age.
  In addition, EEC is charged with providing, among other things, support for information and referral services, inclusive programming for children with special needs, parenting and family support, and professional development opportunities for educators in the early education and out of school time fields.
  These efforts affect thousands of early education and out-of-school time educators who serve more than 275,000 children each day.   In its broadest role, EEC also serves as a source of information to more than one million families in Massachusetts.   
EEC is committed to helping to ensure that all families and interested stakeholders have access to quality information and referral regarding early education and care and out of school time programs.  Additionally, the creation and implementation of an external and internal communications strategy that advocates for and conveys the value of early education and care to stakeholders, consumers, and the general public, and which positions EEC as a national education leader, is a key strategic direction in the EEC’s Board Strategic Five-Year Plan.

In its efforts to recognize and develop high quality early education and care programs, EEC will also be implementing a Quality Rating and Improvement System (QRIS) which defines levels of quality for programs and requirements for moving up the levels of the system.
  An integral part to this program quality is providing teaching and learning experiences, based in a framework of birth to age 8, which addresses the individual and unique needs of children served by early education and care programs.  

	Purpose of this Grant


	Through the Massachusetts Head Start State Supplemental Renewal Grant, EEC aims to continue to support Head Start and Early Head Start in providing quality education and comprehensive services in Fiscal Year 2012 (FY12) through a statewide system seeking renewal applications from vendors who received grant awards through the FY11 Head Start State Supplemental Renewal Grant. 
Through this Request for Proposals, EEC seeks to support the development and creation of a system of early quality education and care in which Head Start (HS) and Early Head Start (EHS) programs are key partners in supporting and enhancing the Department’s broader commitment to ensure that all children and families have access to the full array of Head Start services.  This grant also supplements federal funding for HS and EHS programs and assists them in satisfying the Federal Office of Head Start requirement that they match no less than 20% of federal funds with non-federal resources. 
The purpose of this grant in FY12, is to ensure that programs continue to provide the full array of Head Start services to children enrolled in state-funded Head Start programs; to compensate staff, and to enhance quality by requiring that HS and EHS programs participate in the MA State Quality Rating Improvement System (QRIS) thereby promoting school readiness for all children in the Commonwealth.

Note: If applicable, programs that received State Head Start Expansion Grant funds in FY06 must continue to serve children that were initially enrolled with this grant funds. If enrollment has changed, programs must report the current number of children enrolled in FY12. In addition, programs must enroll the number of state-funded children in Head Start programs as identified in the Office of Head Start’s Data on state-funded enrollment by program (Appendix F).



	Priorities


	Through this grant, EEC is seeking to:
· Enhance program capacity to continue serving state-funded children and offering them  the full array of Head Start services; 
· Increase the professional development opportunities available to staff;

· Enhance program quality by requiring HS and EHS center-based and family child care programs to participate in QRIS;

· Provide non-federal matching funds for programs. Note: these are the only EEC funds which can be used for matching federal funds.



	Eligibility


	This is an application for renewal. Only agencies that received a Head Start Supplemental grant in FY2011 are eligible to apply for these grant funds. All current HS and EHS programs seeking to renew their FY2011 grant must apply for renewal funding using this supplemental application. All renewal funding awards will be based on the quality and completeness of the renewal application and will be reviewed in accordance with the objectives detailed in Part IV of the Application.  Please note:  The lead agency and any subcontracted providers must comply with all applicable statutes, regulations, policies, and procedures, inclusive of any changes made to the HS and EHS Programs as a result of enacted legislation, duly promulgated regulations, or policies enacted by the federal and/or state government, EEC and/or its Board. 


	Funding


	HS and EHS lead agency programs may apply for up to the level of funding identified in Appendix C. Funding is subject to State budget allotment and appropriation.  Should additional funds become available, EEC reserves the right to make additional awards through an open grant award process or through amendments to existing grants, based on the responses received, the needs of the Commonwealth, identified professional development needs, if applicable, and/or best value to the Commonwealth.
EEC reserves the right to require Grantees to submit amended budgets. 



	Required Services


	Grantees must implement all of the grant priorities listed above and provide required services  that support the development  of a state-wide system of early education and care for children (birth to age eight) and families served by HS and EHS in the Commonwealth, in accordance with the following: 

1. Enhance  program capacity to serve state-funded children

Activities:

· Continue to implement program practices that provide the full array of HS services to state-funded children by leveraging additional support for children of working families and increase the number of children enrolled;

· Continue to enroll the number of state-funded children in HS programs as identified in the Office of Head Start’s Grant Award for each program, if applicable to your program; (See Appendix A);
· Continue to ensure that quality services are provided on a full-time basis during the entire year for state-funded children and working families.
2. Provide professional development opportunities for staff

Activities:

· Provide staff with the ability to attend professional development opportunities by paying them competitive salaries, offering fringe benefits, and tuition reimbursement; 

·  Maintain support for staff to move along the professional development continuum and increase competency in relationship to state core competencies.  Support staff’s ability to earn credentials, certificates, and/or degrees in early education and care and related fields;

· Encourage programs to partner with local institutions of higher education to support staff to matriculate into credit bearing programs.

3. Participation of HS and EHS programs in QRIS

· Continue to support program quality by ensuring that all HS and EHS center-based and family child care programs participate in the Massachusetts Quality Rating Improvement System by FY14. Programs must achieve no less than 33 percent of their total center and family child care sites participating in FY12 and each subsequent year thereafter.

4.Use of state funds to match federal funding requirements

· Continue to use funds to supplement federal funding and support programs ability to meet the federal Head Start requirement of matching no less than 20% of the federal funds with non-federal funding.

5. Program Staff Required to Register in the Professional Qualifications Registry

· All program staff must be registered in EEC’s Professional Qualifications (PQ) Registry by April 1, 2011. 

· All staff and their titles must be entered in the PQ Registry to comply with EEC’s regulations issued in January 2010.



	Fund Use


	Funds associated with this grant must be used to support the Head Start grant objectives, goals and priorities, in an effort to achieve the desired outcomes described in this grant application. EEC reserves the right to approve, deny and/or request modifications to the proposed fund use.

Use of Funds (See workbook allocation of funds & budget):  Grant funds may be used for the following costs associated with the delivery of required services:
· Salaries and fringe benefits;

· Contracted consultants, group leaders, and parent educators;

· Supplies and materials to implement parent and/or parent-child activities;

· Non instructional supplies and materials;

· Transportation of students;

· Equipment;

· In-state travel, mileage; 

· Rental of space can be both admin and/or program expense depending upon what the space will be used for. Please include detailed information on how your space will be used in your budget narrative if you are planning to rent space. 

Administrative costs, including any subcontractor related administrative costs, are not to exceed 8% of the total grant award, as outlined in Budget Section Information.

Indirect costs may not exceed 8% of the total budget.

In addition, the grant funds shall not be used for: capital expenditures including, but not limited to, the purchase or renovation of facilities; to repay any debt; and/or to supplant other funds.

Administrative Costs include:     

· Salary of Supervisor (not Head Start Coordinator)

· Secretary/bookkeeper

· Stipends for support staff providing administrative support to CFCE grant

· Fringe Benefits ( e.g. health insurance, FICA)

· Printing/Copying

· Telephone/Utilities

· Equipment rental

· Indirect Costs

Please note:  EEC has reserved the right to include the above categories in its calculation of an approved administrative cap.



	Reporting


	In order to recognize accomplishments, identify challenges, and inform future decisions, all programs are required to complete and submit monthly progress reports. These reports will provide EEC with information regarding expenditures, as well as the successes and challenges in meeting grant priorities and required activities.  EEC may withhold funding to any grantee or terminate or reduce funding to any grantee, if the grantee fails to submit reports as required.  A template for future reporting information to EEC will be forthcoming.
Note: EEC reserves the right to modify and/or add additional reporting requirements.  In addition, all grantees are required to participate in EEC data collection initiatives during the grant period, including any reports that EEC may require to collect program performance data. All grantees will be expected to report performance data in a format to be determined by EEC. See the FY12 Head Start State Supplemental Grant Program Deliverables form for this grant.



	Project Duration
	The term of this grant is 7/1/2011 to 6/30/2012. 



	Required Forms to be Submitted

                                                                  
	All required documents, including the electronic workbook, proposal narrative, attachments, and fiscal forms must be received at EEC’s Central Office by 4:00 PM on April 1, 2011 In accordance with the submission requirements detailed below. 

To be submitted electronically:
The Required Program Forms below must be submitted via email as an attachment to procure@massmail.state.ma.us. Please include the name of your agency and name of grant as the subject line of the email (Ex. CAAS Head Start Supplemental). 

1. Application for Program Grant:  (Cover Page, Fund Allocation & Budget Narrative, Budget Detail, Amendment)

2. Proposal Narrative

3. FY 12 Projected Deliverables Form

To be mailed to:  

One original (all signatures must be in blue ink) and two copies of these documents.

1. Workbook with signed Cover page

2. Proposal Narrative

3. FY 12 Projected Deliverables Form

Applicants must also complete and mail one original packet of the following forms with their RFP response (unless applicant already has these documents on file with the Commonwealth of MA)

4. Fiscal Forms

· A signed Commonwealth Terms & Conditions form 
· W-9 with DUNS # 
· Contractor Authorized Signatory Listing 
· Authorization for Electronic Funds Payment (EFT) Form 
· Executive Order 504 Certification
· Copy of Indirect Cost Approval Letter (if you are claiming Indirect Cost)
To:

Department of Early Education and Care

Attention: Judith Alexandre

FY12 Head Start State Supplemental Renewal Grant

51 Sleeper Street, 4th Floor

Boston, MA 02210

EEC may disqualify any incomplete proposal submissions from consideration/review. 
Please note: If your application is selected for funding, EEC will e-mail a Standard Contract Form to the individual identified as the “Applicant Contact” in Part 1 of each response.  This Form will need to be printed, signed (in blue ink), and returned to EEC prior to the Grant start date.  Directions on how to submit that signed form to EEC will be explained with the form.



	Additional Info
	The following Appendices are for reference only; they do NOT need to be filled out by the Respondent or included in any response submitted.

Appendix-A: Instructions for completing the Excel Workbook        
Appendix-B:  Rating Criteria                                                                    

Appendix-C:  Eligibility Amounts                                                             

Appendix-D:  Grant Payment Terms, Grant Expenditures, Termination, Recoupment of Funds, and Relevant Law                                                                                               

Appendix-E:  Budget Guidelines/Use of Funds                                      

Appendix-F: State-Funded Enrollment by Program

Appendix-G:  QRIS and Core Competency Areas                           

	Timeline


	1. RFP Release/Posting:                                          February 18, 2011 - 4:00 PM
2. Bidders’ conference:                                           February 25, 2011 - 4:00 PM
3. Submission of Written Inquiries:                      February 28, 2011 - 4:00 PM.
Applicants must submit written inquiries to: procure@massmail.state.ma.us                    

4. Intent to Bid:                                                        March 1, 2011 -  4:00 PM
5. Response to Written Inquiries:                         March 7, 2011 - 4:00 PM
6. Submission Deadline:                                        April 1, 2011 - 4:00 PM
Applicants must submit proposals to:             procure@massmail.state.ma.us                
7. Bidders are Notified of Awards:                        June 30, 2011
8. Follow-up:                                                             April 11-18, 2011
9. Grantees Submit Final Documentation:          April 25, 2011 -  4:00 PM
10. Grant Start Date:                                                 July 1, 2011
EEC reserves the right to adjust the timeframe laid out above.  It is the responsibility of the applicant to keep up to date on changes to this RFP by checking the EEC Website.

NOTE:  In general, applications received after the deadline will not be reviewed or considered for funding. EEC reserves the right to review and/or fund an application submitted after the deadline where an emergency situation caused or contributed to the late submission.

EEC reserves the right to request: (1) additional information regarding any responses/applications received; or (2) revisions to responses/applications. EEC shall have the right to specify the amount of time for submission of such additional information revisions. EEC shall have the right to disqualify responses where such information and/or revisions are not submitted within the timeframe specified by EEC.




� See M.G.L. c. 15D, §1A.


� See M.G.L. c. 15D, §2.


� See M.G.L. c. 15D, §2.


� For more information about EEC’s Strategic Plan, please visit the Department’s website through the following link: �HYPERLINK "http://www.eec.state.ma.us/docs/StrategicPlanFormatted.pdf"�http://www.eec.state.ma.us/docs/StrategicPlanFormatted.pdf�


� For more information about EEC’s Strategic Plan, please visit the Department’s website through the following link: http://www.mass.gov/?pageID=eoeterminal&L=4&L0=Home&L1=Early+Education+and+Care&L2=Workforce+and+Professional+Development&L3=Quality+Rating+and+Improvement+System+(QRIS)&sid=Eeoe&b=terminalcontent&f=EEC_qris_qris_standards&csid=Eeoe.
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