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	INSTRUCTIONS TO APPLICANTS

	Electronic Submission Information:
 All electronic submission information for this grant must be sent to:
EECSubmission@massmail.state.ma.us
Please include name of grant and name of your agency on the subject line of the email.  Example:  FY2014/FY2015 Assessment Grant, Boston Social Services
 
	Mail in Submission Information:
One (1) original and three(3) copies must be sent to:
Label Envelope/Package:
Department of Early Education and Care
FY 2014/FY2015 Assessment Grant, Agency Name, Program Name
Attention:  Michele Smith, Grants Administration
51 Sleeper Street, 4th Floor

Boston, MA 02210


	Grant Application Due Date:  September 19, 2013 - 4:00 PM
Intent to Bid: 
EEC asks that all applicants intending to apply for this funding please send an intent to bid email with the name of the applicant agency and “FY2014/FY2015 Assessment Grant ” in the subject line by August 20, 2013 at 4:00 PM to EECSubmission@massmail.state.ma.us. 
Failure to submit an intent to bid will not preclude an entity from being able to submit a grant application.
Any and all questions regarding this Grant Application must be submitted in writing to EECSubmission@massmail.state.ma.us by ​​​​​​​​​​​​​​​​​​​​​ August 20, 2013 at 4:00 PM with FY2014/FY2015 Assessment Grant Title/Fund Code 513 in the subject line.  
EEC expects to post responses to written questions on or around August 29, 2013.


	 


	Context
	
Child Assessment and Screening

Child assessment systems are used to capture information on children’s developmental progress through teacher observations of each child’s work and abilities.  Results from the assessment can show an educator what children in his/her care know and need to learn, and where the educator’s own strengths and areas may need improvement as an educator lie.  These tools, which are becoming increasingly regarded as a marker of high quality programming, can be used as a valuable method for educators to improve their instruction to meet the needs of individual children as well as inform their general program practice. 

Early education and care providers have a responsibility and opportunity to enhance their ability to identify unique needs of young children who are in their care through the use of screening tools.  Identification, coordination of service provision, and support of families in locating and obtaining needed services are valuable and necessary skills in the field.  Early educators can benefit from support and training on how to use research-based screening tools and to communicate with families and ensure the needs of children are met.
In fiscal years 2012 and 2013, EEC awarded Wheelock College an $800,000 Assessment Grant each year to provide assessment and screening training and materials statewide.  This initiative followed a fiscal year 2009 study to evaluate the level of quality in a statewide sample of licensed center-based programs, Head Start centers, public school programs and family child care providers that served at-risk preschool children.  Each program type included Massachusetts’ Universal Pre-Kindergarten (UPK) and non-UPK programs.  The study utilized the CLASS observation measure to evaluate provider/child interactions in three primary domains (emotional support, classroom organization, and instructional support). The final report found that programs scored high in emotional support and classroom organization, but performed significantly lower on instructional support.  Given the low instructional support results, EEC addressed this issue through the implementation and utilization of research-based comprehensive child assessment systems and screening tools so that preschool educators can individualize their instruction by child and improve program practice.  

Both UPK require the use of evidenced based assessment as a required standard for individualized instruction and development of professional development.  Child observation, assessment and/or developmental screening tools are used in each QRIS Program Type at every Level in QRIS.  In addition, QRIS outlines training that educators must have in observation, assessment and/or developmental screenings. 

Massachusetts Kindergarten Entry Assessment (MKEA)

EEC, in partnership with the Massachusetts Department of Elementary and Secondary Education (ESE) and with public school districts and other school entities in Massachusetts, has implemented formative assessment at the kindergarten level, through the MKEA initiative.  MKEA is part of the Comprehensive Assessment System required by the Race to The Top – Early Learning Challenge Grant; in Massachusetts, this system is known as the Massachusetts Early Learning and Development System (MELD), a screening and assessment system from Birth – Third Grade.


	Purpose of this Grant


	The use of child screening and assessment systems in preschool and after-school settings is an important method to support developmentally appropriate individualized teaching and is an integral piece of high quality programming.  
Through this competitive grant, EEC will award funding up to $1,383,256 to one or more entities to design, deliver and coordinate screening and assessment system training.  The selected grantee will also coordinate with Educator and Provider Support (EPS) grantees and Readiness Center Grantees to ensure that programs engaged in formative assessment have access to and are trained to integrate screening and assessment into their programs. 



	Priorities

	Through this grant opportunity, EEC seeks to gain statewide access to: 

1. Effective child screening and assessment training for educators serving children birth to eight, including after-school, in the mixed delivery system (Head start, private center-based programs, independent and system-affiliated family child care providers, public and private schools and districts participating in MKEA). Training must be designed to meet the needs of multiple skill levels including those exploring screening and assessment, those needing additional skills to individualize screening and assessment and those ready to use data to improve targeted learning strategies and program practices;

2. Create access to specific tools for trained individuals by purchasing child screening and assessment tools and accompanying materials; 

3. Build an infrastructure to support child screening and assessment as sustainable practices in the early education and care field through the EPS and Readiness Center Grantees; and
4. Create access to training at multiple levels for environmental rating scale introduction and reliability, assessment tool introduction, individualizing teaching and using data from formative assessment for program improvement and individual development plans.



	Eligibility


	This is a competitive grant.  Only entities that are able to provide the required services outlined in this grant application are eligible to apply.  EEC expects to award funds to one to three vendors that are able to provide services to either the entire Commonwealth or large portions of the state (portions of the state to be determined by the applications that are submitted).  EEC’s preference is to award one grant to a vendor that will provide services throughout the entire Commonwealth.  


	Mandatory
(Must be addressed in order to ensure your application is complete.)

	1. Grantees will be required to incorporate the approved tagline for the Brain Building in Progress communications initiative on appropriate marketing and communications materials and resources that are funded in whole or part through this grant.  These materials and resources may include, but are not limited to, the following: marketing products (e.g., flyers, brochures, pamphlets); professional development products printed by the grantees (e.g., books/booklets, guides, course readers); websites; and other products as determined by EEC.  
A. EEC has developed a two-page document that describes the Brain Building in Progress initiative, and launched a campaign website at www.brainbuildinginprogress.org.  The Brain Building in Progress website promotes programs, activities, and sites where early education innovation is happening and will offer individuals, families, community organizations, policy makers, and business leaders tangible ways they can get involved and take action.  Grantees should refer to the website and two-page document for background information on the Brain Building in Progress initiative.  EEC has also developed the following logo for the Brain Building in Progress initiative: 

                                                                                [image: image1.jpg]



B. Whenever possible and appropriate, grantees should post the Brain Building in Progress website (www.brainbuildinginprogress.org) on their websites and if the grantee belongs to any coalitions, request that the Brain Building in Progress website be posted on the coalition members’ websites.  Grantees should also include the Brain Building in Progress logo in their organizations’ newsletters along with a brief description of the initiative.  Grantees should also consider creating an enlarged copy of the Brain Building in Progress logo and posting it in their administrative offices/sites for viewing.  The Brain Building in Progress logo and background document is available for downloading at http://www.eec.state.ma.us/BBIPmaterials.aspx.
2. Grantees must submit information related to the governance structure, including an organizational chart, a program organizational chart, and board report and bylaws indicating how often the governing body meets.  A short description explaining how fiscal decisions are determined for the overall program/agency as well as for the proposed funding source must be submitted.  List the names and position titles of those responsible for ensuring compliance with EEC Regulations and Policies, including the requirements of this grant application and changes. 
3. Grantees must implement data collection methods and how these will be used to inform practice and improvements to grant services and activities.  

	Required Services


	Bidders will be required to carry out the following activities and will be required to submit a plan that demonstrates how it will provide the required services. 

Overall Required Services:
1. Serve providers in a mixed delivery system which includes, child care centers, out of school time programs, family child care homes, public preschool programs, private schools, preschool and kindergarten programs, Head Start programs, infant/toddler centers, early intervention programs and MKEA programs;

2. Support educators’ competency development in screening and assessment, at all levels from initial through advanced, including but not limited to assistant teacher through experienced staff such as directors and administrators; 

3. Develop services that address specific age groups, diverse learners, children with special needs and children who are at risk or subject to stress;

4. Connect with existing state systems and resources, such as the EPS Grantees and Readiness  Centers to coordinate the delivery of training and build an infrastructure to support child screening and assessment  as sustainable practices in the early education and care field;

5. Collaborate with EPS Grantees through a formal process (subcontract or Memorandum of Understanding) to:

· Ensure that educators receiving services have an Individualized Professional Development Plan (IPDP) articulating the level of training required, pathway and plan for integrating training into program practice; 
· Deliver initial trainings on screening and assessment; 
· Ensure that opportunities are distributed equitably and that limited resources are used effectively;
6. Collaborate with Readiness Centers to ensure that support and technical assistance is provided to public school districts participating in MKEA;
7. Develop courses in screening and assessment that

· award academic currency such as continuing education units
 (CEUs) or college credits to participating educators

· include a Training of Trainers for sustainability to be conducted with EPS and Readiness Centers;
8. Provide the proposed activities below with experience and expertise;

Training

Training should be developed and delivered by the entity and any partners, collaborators or subcontractors.  However, scheduling and delivery should be coordinated with and by the EPS Grantees and Readiness Centers to ensure widespread availability statewide and adherence to EEC’s priority system for providing professional development. 

Assessment Trainings

Assessment training must be available across the Commonwealth and must enhance the capacity of participating educators to implement practices learned at their program site.  The selected vendor must coordinate with EPS Grantees and Readiness Centers to ensure that educators have an IPDP and are placed properly in one of the following tracks:

· Foundational Training:  Educators  in the beginning stages of using an assessment system or screening tools to gain skills on observation and documentation, or

· Utilizing Assessment Data:  Educators who have been using assessment systems and screening tools but need assistance on how to use the systems, tools and data in a more sophisticated manner to individualize instruction and plan curriculum.

· Training on Specific Tools:  Educators that have been using assessment systems and screening tools and have now selected one of the following child assessment systems:

· High Scope Child Observation Record (COR)

· Teaching Strategies GOLD, or

· Work Sampling System

Please note that MKEA participants will select from Teaching Strategies GOLD or Work Sampling only.

 Training for assessment systems may be for the online or paper-based version of each tool, depending on the needs and capacity of each program.  It is strongly encouraged, when possible, that programs with the resources and proper training implement the online component of the assessment system. 

Screening Trainings
EEC does not yet have an approved list of screening tools. However, EEC is interested in expanding the use of Ages and Stages and Ages and Stages SE.  The vendor(s) must define a set of recommended screening tools on which to train programs. 

Topics to be addressed through assessment and/or screening trainings may include, but are not limited to, the following:

· Selecting and beginning to implement a child assessment system,

· Selecting and effectively using screening tools,

· Observation and data collection,

· Documenting and recording developmental progress,

· Assessing English language learners,

· Assessing children with special needs,

· Analyzing and interpreting data,

· Using assessment data to inform program practice and target professional development,

· Using assessment and screening to implement differentiated/individualized teaching and learning strategies for children,

· Using assessment data and screening to communicate with and engage families and provide anticipatory guidance and referrals, 

· Using technology to support child assessment, and

· Aligning assessment practice with curriculum, standards, and guidelines (i.e. EEC’s Guidelines for Preschool Learning Experiences  http://www.eec.state.ma.us/docs/TAGuidelinesForPreschoolLearningExperiences.pdf and Massachusetts Early Learning Guidelines for Infants and Toddlers http://www.eec.state.ma.us/docs1/curriculum/20110519_infant_toddler_early_learning_guidelines.pdf).

All training opportunities through this grant must result in CEUs accepted by EEC and/or course credit(s) to educators for participation. EEC accepts CEUs from an accredited college or university, Massachusetts Association for the Education of Young Children (MassAEYC), or any training institute accredited to deliver CEUs by the International Association for Continuing Education and Training (IACET).

Purchase of Child Assessment System  and Supporting Materials

Grant funds may be used to support programs by purchasing hard-copy versions of EEC-approved child assessment systems or screening tools and/or supporting materials.  The EEC-approved child assessment systems include: 

· High Scope Child Observation Record (COR),

· Teaching Strategies GOLD, and 

· Work Sampling System.

Allocation of child assessment systems and screening tools must be prioritized for programs serving 50% or more EEC-subsidized children.  Please see the Fund Use section of the grant application for detailed information about allowable purchases.  The selected vendor(s) will be responsible for coordinating the distribution of all purchased materials.
Please note:  Online licenses will be purchased separately by EEC.  Vendor will be provided management access and will be required to set-up online portfolios for educators, manage online licenses and report on data gathered through online licenses monthly.
Target of Services

Services and materials made available through FY2014/FY2015 Assessment Grant funds must target programs serving preschool aged children (2.9 years to kindergarten eligible) with 50% or more EEC subsidized children and that are currently participating in QRIS, and public school programs participating in Cohorts 1-4 of MKEA with a primary focus on Cohorts 3-4 whose members will be identified by EEC. It is encouraged that services be made available to those serving less than 50% of EEC subsidized children when possible (i.e. trainings are encouraged to be open to all programs). Selected vendor(s) should work with EPS Grantees and Readiness Centers to identify those programs.

The selected vendor(s) must market opportunities available through this grant to programs in the mixed delivery system statewide.  
Vendors who propose to serve the entire state must meet the following benchmarks:

State funds:  

1. Train a minimum of 500 early educators in FY2014 (October 1, 2013 to June 30, 2014) and 500 early educators in FY2015 (July 1, 2014 to June 30, 2015)
· At least 50% of the educators trained will be working in a program with 50% or more of its enrolled children receiving an EEC subsidy;

2. Provide a minimum of 150 programs in FY2014 (October 1, 2013 to June 30, 2014) and 150 programs in FY2015 (July 1, 2014 to June 30, 2015) that serve at least 50% of EEC subsidized children with access to assessment and/or screening tools (programs serving subsidized children must be given the opportunity to receive a tool if they do not already have one) 

· Training participants may elect to use paper-based or online assessment systems;
· Develop a plan for integrating assessment and screening into early education and care programs served and advancing the individualized teaching and learning strategies.

RTTT-ELCG funds:

1. Train all educators and administrators in districts participating in MKEA cohorts in FY2014 (October 1, 2013 to June 30, 2014) and FY2015 (July 1, 2014 to June 30, 2015) on observation and documentation, utilizing assessment data as requested by the district or charter school, and on the assessment tool selected by the district or charter school (Teaching Strategies GOLD or Work Sampling System); 
2. Provide all trainees from school districts and charter schools participating in MKEA that select Teaching Strategies GOLD with the following materials:

· “Objectives for Development and Learning: Birth through Kindergarten” book

· “Objectives for Development & Learning” classroom poster
3. Provide all trainees from school districts and charter schools participating in MKEA that select the Work Sampling System with the following materials:

· “Work Sampling Teacher’s Manual” book

· “Work Sampling System: Kindergarten Developmental Guidelines” book 

· “Work Sampling System: Kindergarten Developmental Guidelines” classroom poster
· One copy of “Work Sampling System: Omnibus Developmental Guidelines” book
4. Provide MKEA programs that are trained access to online assessment tools (licenses to be purchased separately by EEC).

5. Develop a plan for integrating assessment into each district and charter school participating in MKEA Cohorts 3 and 4.



	Funding  

	
EEC estimates that up to $1,383,256 will be available for funding this grant application through June 30, 2015 with both state and RTTT-ELCG funding. In total, up to $700,000 will be funded through state funds and up to $683,256 will be funded through RTTT-ELCG funds.  EEC anticipates, subject to available funding and satisfactory performance by the vendor(s), funding a third year of this grant at an amount as yet undetermined.  However, all funding is subject to State and Federal budget allotment and appropriation.  Should additional funds become available, EEC reserves the right to make additional awards to successful bidders based on the responses received, identified needs, and /or the best value to the Commonwealth.  RTTT-ELCG funds must be tracked separately from state funding.
EEC may fund a successful bidder’s entire proposal or may select to fund only those services that best meet EEC’s needs and that reflect EEC’s strategic direction and priorities. EEC anticipates issuing an amendment each subsequent year of the grant to modify and/or further define the requirements so that they continue to reflect EEC’s priorities and an updated needs assessment.  
State Funds:  Up to $700,000

FY2014 (October 1, 2013 to June 30, 2013):
Up to ​​​​​​​​​​​​​​​​$300,000
FY2015 (July 1, 2014 to June 30, 2015): 
               Up to ​​​​​​​​​​​​​​​​$400,000 - Subject to available funds.
RTTT-ELCG funds: Up to 683,256

RTTT-ELCG Year Two: 
FY14 (October 1, 2013 to December 31, 2013):
Up to ​​​​​​​​​​​​​​​​$64,078

RTTT-ELCG Year Three: 
FY14 (January 1, 2014 to June 30, 2014): 
Up to ​​​​​​​​​​​​​​​​$345,872
     
FY15 (July 1, 2014 to December 31, 2014): 
Up to ​​​​​​​​​​​​​​​​$103,653
RTTT-ELCG Year Four:
FY15 (January 1, 2015 to June 30, 2015):
Up to ​​​​​​​​​​​​​​​​$169,653

EEC may fund a successful bidder’s entire proposal or may select to fund only those services that best meet EEC’s needs and that reflect EEC’s strategic direction and priorities.  EEC anticipates issuing an amendment each subsequent ear of the grant to modify and/or further define the requirements so that the grant requirements continue to reflect EEC’s priorities.

Funds must be used to support the grant priorities and requirements contained in this grant application as well as the expected outcomes and performance measures.  EEC reserves the right to approve, deny, and/or request modifications to planned fund use.
Use of Funds (See budget workbook)

Allowable Fund Use:

· Personnel and fringe benefits for costs associated with staff time that will be used to carry the grant requirements. 
· Conduct outreach to programs as a means of providing services

· Fund planning time for implementation of training sessions

· Consultants hired to carry out activities or specific provisions of the grant at a specific rate per hour/day. 
· Pay qualified consultants/contractors or vendor staff to conduct assessment and screening training and consultation
· Office & Programmatic Supplies
· Expenses that go directly to programs are considered direct costs.
· Production of instructional materials for training sessions
· Purchase EEC-approved child assessment system toolkits and/or screening tools for programs (with priority to programs serving 50% or more EEC subsidized children) with the exception of those programs participating in MKEA (see Required Services section above)
· Purchase of supporting materials, i.e. manuals and tools (with priority to programs serving 50% or more of EEC subsidized children)
· Cost of Office Supplies that will be used to carry out the administrative functions of the required services of the grant, including but not limited to non-instructional supplies.  Expenses that are used to support programs are considered administrative expenses, such as pens, copy paper, Ink and toner, etc.
· Travel expenses for program administrators, program coordinators, and professional staff for in-state travel costs required to implement grant specific activities.

· Other Costs:  

· Advertising 
· Conduct outreach to programs as a means of providing services

· Fund planning time for implementation of training sessions

· Memberships and Subscriptions - Costs of membership in civic, business, technical, and professional organizations are reimbursable provided that: (a) the benefit from the membership is related to the project, (b) the expenditure is for agency -- and not individual -- membership, and (c) the cost of the membership is reasonably related to the value received. 
· Printing/Reproduction

· Other reasonable training expenditures as needed 
· With approval from EEC, training costs for grant-funded personnel and contracted consultants that specifically addresses grant priorities and required services is an allowable use of funds. Examples may include receiving trainer’s training from the Environment Rating Scales Institute to conduct required training. These costs must not exceed 5% of the total amount requested for this grant.  To maximize training resources, grantees must consider including other professionals (non-funded) for these grant-funded training opportunities.  Funds may support costs associated with attendance at training activities held on a statewide basis or within a similar geographic area, such as travel, meals, lodging, and registration fees.  Training requiring lodging and meals as a result of overnight training, if applicable, must be approved by EEC prior to attendance and will be reviewed on a case by case situation.   A detailed description must be delineated on the budget narrative.  EEC reserves the right to approve/deny any costs associated with training requests if justification is deemed insufficient and unacceptable.  

Note:  Online assessment licenses will be paid for and coordinated by EEC.  EEC will provide access to the selected to vendor(s) to assign and setup online access for participants of assessment tool training.  
All Administration Costs for the Lead agency and Subcontractors (if applicable) cannot exceed 8% of the grant requested amount. 
· Fiscal administration and oversight costs. For the purposes of this grant application, Grants Administration expenses are defined as the following:  

· Secretary/Bookkeeper salary/wages 

· Stipends for Secretary/Bookkeeper 

· Fringe Benefits for Secretary/Bookkeeper

· Rental of Space 
· Secure reasonably priced rental space and technology for training sessions

· Telephone/Utilities 

· Indirect Costs 
The indirect cost rate allocation is part of the expenses allocated to administrative funds.  Under no circumstances can the use of the indirect cost rate exceed the amount of funds (8% of the total grant) allocated to administrative purposes.
Unallowable Fund Use:

Grant funds shall not be used to pay for the following:

· Computer hardware (computer, laptops and printers);
· Equipment purchase, rental, and/or repair;
· Lobbying Expenses:  Grant funds shall not be used to cover costs incurred by employees, lobbyists, or consultants to influence any local, state or Federal legislation or policy in either the Legislative or Executive branch.
· Meals or refreshments for trainings;
· Out of state travel;
· Professional development paid by other means, including college courses paid by the ECE Scholarship.


	Reporting


	Activities funded through this grant must lead to the following outcomes for programs receiving services from the selected vendor(s):
· Improved individualized instruction for children;

· Informed program practice and planning;

· Targeted professional development for program staff;

· Enhanced communication and engagement with families about their children’ s developmental progress and improved ability to provide anticipatory guidance; 

· Ongoing support and reflective supervision for educators in using child assessment systems and screening tools;

· Enhanced capacity of program staff to support their colleagues in assessment and screening use and ensure successful practices are implemented over time.

The following data and outcomes will be collected monthly  from the selected vendor(s) on a template provided by EEC:

1. Number of educators who received assessment training through this grant, including:

· Level of assessment training educator attended
· Professional Qualification Registry (PQR) number of educators trained
· Number of educators from programs whose enrollment consists of at least 50% EEC subsidized children
· Number of educators from MKEA programs
· Number of programs
 represented by educators trained

· Number of programs (including the portion of which are serving 50% or more of EEC subsidized children) that received the following through this grant:

· EEC-approved child assessment system,

· Research-based screening tool, and/or
· Supporting technology or materials.

· Number of educators who received college credit or CEUs as a result of assessment training provided through this grant, including the
· type of CEU or college credit.

2. Number of tools and materials distributed
3. Number and type of courses developed and delivered



	Program and Provider Eligibility Requirements
	Provider/Program Eligibility Requirements

To be eligible to participate in training activities sponsored by EEC through the grant application providers/programs must be EEC licensed or license-exempt. Providers/programs with at least 50% of their enrollment comprised of EEC subsidized children will be given first priority. Providers/programs with less than 50% of their enrollment comprised of EEC subsidized children will be given second priority.  Providers/programs not serving EEC subsidized children will be given third priority.

Educator Eligibility Requirements

To be eligible and to participate in professional development activities sponsored by EEC through the grant application educators must meet the eligibility requirements listed below. Educators who fail to comply with these requirements may be required to repay the Commonwealth for financial assistance received.  
1. Work in an EEC-funded, EEC licensed or license-exempt early education and care or out of school time program (i.e., group child care, family child care, school age child care, or Head Start program); in Massachusetts; 
2. Be listed in EEC’s Professional Qualifications Registry (PQR)
3. Agree to complete data forms (to be specified by EEC)  and/or  share directory information with EEC; and 

4. Agree to not use multiple funding sources to supplant the actual cost of professional development activities.


	Qualifications for Consultants and Trainers
	All Early Childhood Trainers and Consultants must:
1. Hold a minimum of a bachelor’s degree from an accredited institution of higher education in early childhood education or a related field; or
2. Hold a minimum of an associate’s degree from an accredited institution of higher education in early childhood education or a related field  and:

a. Additional credit hours or CEUs in early childhood education;

b. Credit hours in leadership, management, or child care administration. 

3. In addition to the above the following qualifications are required:

a. Minimum of 3 years experience in teaching and/or administration of an early care/education program; 

b. Minimum of 2 years experience related to the professional development area being addressed;

c. Demonstrated knowledge of curriculum development across all domains of development, within a variety of curricular systems, to meet the needs of children with a wide range of needs and abilities;

d. Demonstrated ability to implement adult learning strategies.

4. Hold a specialty degree outside the field of Early Childhood Education that is directly related to the subject matter being addressed; and
a. Demonstrated ability to implement adult learning strategies.
Note: In the spring of 2011, “A Guide to Effective Consultation with Settings Serving Infants, Toddlers, and their Families” was released by the ACF Region 1. The workgroup included Region I State experts in child care, Head Start/Early Head Start, health, mental health, early intervention and disabilities, QRIS and workforce development along with Federal Regional Office staff from Head Start and Child Care. In addition the workgroup included representatives from six Federal technical assistance (TA) contractors representing health, child care, Head Start and education.

Although intended for consultants working with settings that serve children from birth-three, many of the same skills and knowledge are required for consultants working with settings that serve all young children. This document may be helpful in guiding and informing administrators, consultants, and practitioners in their development as consultants.  The guide may be found at http://www.eec.state.ma.us/docs1/20110620_guide2consultation.pdf. 


	Training of Trainers
	In order to build and infrastructure for sustainability and to embed use of the QRIS measurement tools into common practice in early education and care and out-of-school time programs, vendor must conduct a training of trainers (ToT) for courses developed. In conjunction with EPS Grantees, vendor will conduct ToT with other entities as requested by EEC, such as family child care system personnel.

Selected vendor will issue an MOU between the vendor, EEC and the candidate.  MOU must, at a minimum, outline the qualifications of candidates and include the following information:

· Candidates must attend all days of trainer training
· Candidates must utilize the training in programs/classroom within candidate’s agency/program.

· Candidates must utilize training with peer-to-peer support in 2 programs selected in conjunction with EEC outside participant’s agency/program. This may include training other programs or assisting programs with self-assessments utilizing the tools.
· All efforts will be made to accommodate candidate’s schedule and geography when selecting programs.

· Program selection will be made in conjunction with participant.

· Provide vendor and EEC with report of training, self-assessment and assessment visit to selected programs.

· Reference the source of the materials and abide by copyright agreements when using the material in presentations and trainings. 

Qualification of Candidates:  Each Candidate meets or exceeds the criteria listed below:

· Participants must be in a supervisory, managerial role or an instructional leader within their agency. An instructional leader may be an educator who spends at least 50% of his/her time outside of the classroom conducting professional development, supervision, curriculum, mentoring or other managerial duties. 
Priority will be given to participants from agencies that serve at least 50% EEC subsidized children.


	Project Duration


	October 1, 2013 – June 30, 2016 (anticipated)
The grant will have an initial term of 10/1/2013 – 6/30/2015 with a one-year option to renew for a total of three years.  



	Required Forms to be Submitted

                                                                  
	In accordance with the submission requirements detailed below, all required documents, including the online application, budget workbook, narrative questions, attachments, and fiscal forms must be received at EEC’s Central Office by 4:00 PM on September 19, 2013. 
Vendor must submit separate budgets for state funds and RTTT-ELCG funds. All of the following documents below must be submitted:

· by mail with one (1) original (all signatures must be in blue ink) and three (3) copies,

· electronically 
· Vendor must submit separate budgets for state funds and RTTT-ELCG funds.

1)   FY2014/FY2015 Checklist for Grant Application

2)   FY2014/FY2015 Signed Cover Page

3)   FY2014 Assessment Budget Workbook

4)   FY2015 Assessment Budget Workbook

5)   RTTT-ELCG Activity 3.8 Budget Workbook 

6)   FY2014/FY2015 Narrative Questions

7)   FY2014 Projected Outcomes and Measurement Form

8)   Copy of Indirect Cost Approval Letter (if you are claiming Indirect Cost)
9)   Race To The Top-Early Learning Challenge Grant Certification Regarding Lobbying

Required Electronic Submissions:
Submit documents via email as an attachment to EECSubmission@massmail.state.ma.us.  Please include name of grant and name of your agency on the subject line of the email.  Example:  FY2014/FY2015 Assessment Grant, Boston Social Services.
Applicants must also complete and mail one original packet of the following forms with their Grant Application response (unless applicant already has these documents on file with the Commonwealth of MA)
MA Standard Administrative Forms

· A signed Commonwealth Terms & Conditions form 
· W-9 with DUNS # 
· Contractor Authorized Signatory Listing 
· Authorization for Electronic Funds Payment (EFT) Form 
· Supplier Diversity Program Plan Form (If the Grant is competitive and involves distributing more than $150,000 in funds.)
· Federal Funding and Accountability and Transparency Act (FFATA) Reporting Requirements

To:

Department of Early Education and Care

FY2014/FY2015 Assessment Grant
Attention: Michele Smith, Grants Administration 
51 Sleeper Street, 4th Floor

Boston, MA 02210

EEC may disqualify any incomplete grant applications from consideration/review. 
Please note: If your application is selected for funding, EEC will e-mail a Standard Contract Form to the individual identified as the “Applicant Contact” in Part 1 of each response.  This Form will need to be printed, signed (in blue ink), and returned to EEC prior to the Grant start date.  Directions on how to submit the signed form to EEC will be explained with the form.

	Additional Info
	The following Appendices are for reference only; they do NOT need to be filled out by the Respondent or included in any response submitted.

The following Appendices are for reference only; they do NOT need to be filled out by the Respondent or included in any response submitted.

· Appendix A:  Assessment Budget Workbook Instructions
· Appendix B:  RTTT-ELCG Budget Workbook Instructions
· Appendix C:  Grant Payment Terms, Grant Expenditures, Termination, Recoupment of Funds, and Relevant Law                                                                                                
· Appendix D:  List of Towns and Cities in each EEC Region 
· Appendix E:  Race To The Top-Early Learning Challenge Grant Contract Requirements


	Timeline


	Grant Application Release/Posting:                                  

August 9, 2013

Bidder’s/Renewal conference:           

Location: EEC Central Office

51 Sleeper Street, 4th Floor, Boston, MA 02210

http://mapq.st/120vlUE                         

August 16, 2013

1:00-3:00 PM                              

Submission of Intent to Bid:   

Email Intent to Bid to

EECSubmission@massmail.state.ma.us
August 20, 2013

4:00 PM

Submission of Written Inquiries:         

Applicants must submit written inquiries to EECSubmission@massmail.state.ma.us
August 20, 2013

4:00 PM

Response to Written Inquiries:     

August 29, 2013 (estimated)

Submission Deadline:

Applicants must submit proposals to EECSubmission@massmail.state.ma.us
September 19, 2013
4:00 PM

Bidders are Notified of Awards:                                   

September 27, 2013 (estimated)

Grant Start Date:                                                                       

October 1, 2013 (estimated)

EEC reserves the right to adjust the timeframe laid out above.  It is the responsibility of the applicant to keep up to date on changes to this Grant Application by checking the EEC Website.

NOTE:  In general, applications received after the deadline will not be reviewed or considered for funding. EEC reserves the right to review and/or fund an application submitted after the deadline where an emergency situation caused or contributed to the late submission.

EEC reserves the right to request additional information regarding any responses/applications received.  EEC shall have the right to specify the amount of time for submission of such additional information. EEC shall have the right to disqualify responses where such information is not submitted within the timeframe specified by EEC.
EEC shall have sole discretion in determining whether or not to provide an opportunity for a non-successful grant applicant to request a debriefing regarding their grant application.  EEC may limit the time period for debriefing requests to be submitted, the number of debriefings granted, and the manner in which debriefings will be conducted (by telephone, e-mail, and/or in-person).  In general, a debriefing involves providing an applicant with a copy of the scorecard and accompanying comments created by the evaluation team that reviewed their grant application, along with a brief discussion around those comments and scores.  A debriefing shall not include any comparisons between grant applications.  If debriefings will be permitted for a specific grant, EEC will include such information along with the grant award(s) notification.


� National Research Council. (2008). Early Childhood Assessment: Why, What and How.  Committee on Developmental Outcomes and Assessments for Young Children, C.E. Snow and S.B. Van Hemel, Editors. Washington, DC: The National Academies Press.


� Continuing education units (CEUs) are a recognized method for recognizing participation in professional development and training activities. One CEU is granted for each 10 hours of instruction. CEUs must be issued by organizations approved by EEC. Professional development opportunities paid for with EEC funding cannot be less than 0.5 CEUs (5hours). EEC accepts CEUs from an accredited college or university, Massachusetts Association for the Education of Young Children (MassAEYC), or any training institute accredited to deliver CEUs by the International Association for Continuing Education and Training (IACET).


� For the purpose of this grant “program” is defined by an individual program site and/or family child care home.
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