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Programmatic Questions:
Q1. 	On the HSSS checklist the Federal Funding Accountability and Transparency Act (FFATA) Requirement is listed but is not a signature form.  Is this just for informational purposes?
A1:  	Please disregard the Federal Funding Accountability and Transparency Act (FFATA) Requirements as this is information not applicable to the FY2014 Head Start State Supplemental Renewal Grant.  This information should have been omitted from the renewal application.  

Q2. 	The HSSS Site Survey for Home Based asks for the name of the “Family Child Care Provider”.  Do you want the names of each of the home based “Home Visitors” in this section or can we put in the program name and reference the home visitor degrees in the notes? Could you provide an example of how you would like the staff page in the budget work book to be filled out?

A2:  	Please enter the program name and reference the Home Visitor degrees in the notes listed under the “Home Based Section” of the FY14 Head Start State Supplemental Online Site Survey.  Please do not list the names of each of the “Home Visitors”.  

Note: 	Answer 2 only applies if you provide Home Based Services.
Q3. 	Can we reduce our number of State funded children proportionately to the reduction in Head Start/Early Head Start children we will be making due to Sequestration?
A3:  	No.  Head Start and Early Head Start programs that received Head Start State Expansion Grant funds in FY2014 must continue to serve the number of state funded children identified in the FY2013 Office of Head Start’s (OHS) Grant award.   

Note: 	Answer 3 is only applicable to grantees that are currently listed in “Appendix D:  State-Funded Children” in the renewal grant application.

Q4. 	Since EEC would like ALL staff listed in PQR, not just teaching staff, how do we list administrative staff at our central office who are partially funded under this grant but who are not in one of our EEC licensed centers?
A4:  	Administrative staff who are partially funded or fully funded under this grant do not need to be listed in the PQR.  Individuals who may need to access EEC-sponsored trainings must register in the Professional Qualifications Registry (PQR).  Please see EEC’s requirements related to the PQR listed in January 2010.  See link: See link: https://www.eec.state.ma.us/PQRegistry/
Q5. 	The FY2014 Projected Deliverables form is mentioned in the HSSS RFP but does not appear on Comm-PASS, and the link from the EEC website is not live at this time.  Please post the form. 
A5:  	The link to the FY2014 Projected Deliverables Form was posted on April 26, 2013 and listed under the “Required Forms to be submitted” section of this grant: http://www.eec.state.ma.us/GrantAndContractDeliverableReporting/HeadStartSite/HeadStartFirstPage.aspx

Administrative and Fiscal Questions:
Q6. 	On the Comm-PASS face page for the HSSS RFP, it says that we should complete and submit the Supplier Diversity form.  In the RFR it says that we should complete this form only if the grant is competitive, which this one is not. Please clarify.   
A6:  	FY2013 was a competitive year.  The form is not required for the FY2014 Head Start State Supplemental Renewal Grant.
Q7. 	I am sending this email to request a reconsideration of the questions and content required for the HSSS grant this year.  The amount of information requested with having to list all employees (approximately 550) in the narrative is considerable work.
A7.  	EEC is requesting that only staff funded from the Head Start State Supplemental Grant be listed.  
Q8.	Could you provide an example of how you would like the staff page in the budget workbook to be filled out?
A8:  	Below is a sample screenshot indicating how staff should be entered.  For example, in the Educator line, nine staff have been entered.  Each of the nine staff may vary in FTE, salary, and fringe so the average should be entered.      
 (
Fringe Percentage. I
 
f more than one staff, use Average Fringe Percentage
s
Annual Salary from all sources.
 
 If more than one 
staff, use Average Annual Salaries 
)

	
[image: ]

Q9. 	When entering salaries in the Personnel Section of the Excel Budget Worksheet, can you use one line for multiple teachers? If so, how would you enter the FTE?
A9:  	Yes, as indicated in the sample screenshot above, multiple staff may be entered on the same row.  Please use the drop down menu and select from the titles provided.  If possible, group the employees by the same staff title, fringe rates, and FTE as FTEs may vary.  For example, if three teachers are being requested with three different FTEs:  one assigned at .5 FTE, the second at .25 FTE, and the third at .75, a total of 1.5 FTE should be entered.      
Q10.  	When I enter the number 12, in the Number of Staff column, a combined dollar amount for the Total Annual Salary column, and a combined FTE for all individuals, the Direct Expense does not calculate correctly.  Does this mean I need to list each teacher on a separate line?

A10:  	Grantees are encouraged to enter staff on separate lines as it will result in a more accurate request.  The budget workbook was originally designed so that each employee was entered once.  However, for many grantees with a large number of employees funded by the Head Start State Supplemental Grant, entering individual staff separately may be challenging. To reduce this burden, grantees may enter the total number of staff FTEs and provide an average of all the salaries and fringe rates in the applicable columns.  If a determination is made to group staff together, their individual names, salaries, and fringe rates must be provided in the budget narrative.  Information reflecting the name, salary and fringe benefit of staff must be submitted either on the personnel tab with individual names or provided in the budget narrative.  

Another option is to submit a payroll for all staff being funded only with Head Start State Supplemental Grant funding.  The payroll must include staff names, FTE, salaries, and fringe rates.  EEC will reference and cross check the information for each staff based on this backup documentation.     
Q11. 	If each individual needs to be listed separately, can lines be added in the personnel section?
A11:  	EEC has updated the Personnel tab and added additional lines for up to 60 staff.  
Q12.  	A major component to our playgroups is family style dining (snack).  Children, as young as 14 months, are learning to pour their own drink, serve themselves, and pass to the person sitting next to them.  They are learning wait their turn and to say “please” and “thank you”. This activity promotes self-help skills, provides practice time for table manners, sharing, and waiting for ones turn.  Parents are seeing first hand that their children are capable of more than they are sometimes given credit for.  Can the materials for this important portion of our playgroup be categorized as programmatic supplies?
A12:  	Food will be an allowable expense for your FY2014 budget. However, purchase of food must be in accordance with the following guidelines.  
1. 	The purchase of food will not redirect funds away from services to be delivered.
2. 	Head Start State Supplemental funds may not be used to purchase food for policy councils, staff or stakeholder meetings. 
3. 	Food may only be purchased for and integrated into Head Start State Supplemental Grant activities as an intentional extension of the curriculum for parents and children, such as:
1. Building literacy and language skills during meal and snack times. Talking with children about what they are eating, colors, texture, temperature, size, etc. is an important opportunity for developing vocabulary. Emphasizing the importance of these conversations with parents. Promoting conversations between parents and children during snack and mealtimes without the distraction of screen time (TV, phones, etc.). 

1. Serving healthy foods with a discussion about nutrition, portion sizes, etc.  Helping families build their awareness about food choices and portion sizes for their children and themselves which supports our goal of having healthy, fit children and adults. Intentionally incorporating food as an important way to engage families in these conversations.

1. Preparing and/or serving food with the intention of creating skill-building opportunities for children, i.e., mixing, pouring, self-serving, sharing, etc.  Helping parents have developmentally appropriate expectations of their child’s skills.

1. In conjunction with the guidelines above, building social skills in children and strengthening social connections between children and families around snacks/meals. 


Please note:  If grantees are offering food during activities or programs that do not align with the above guidelines, grantees are expected to use resources other than Head Start State Supplemental Grant funds to purchase food. 
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