Massachusetts Department of Early Education and Care

ELCG Project 5.3: FY2013 Early Education Partnerships: Birth to Grade Three Strategy 

FY2013 EEC Grant Fund Code 802

Checklist for Required Grant Application Documents
Instructions:   Indicate by marking all line items have been submitted.  Please use the most current forms associated with the grant application.  Assemble and submit in the order as listed below.  All submitted information will be reviewed as outlined in the general evaluation criteria.  These forms are also all available on EEC website:  www.mass.gov/eec  and Comm-PASS.  
Documents for Submission:

Applicant use:    EEC use:  

 FORMCHECKBOX 


 FORMCHECKBOX 

One signed original and two hard copies of the following:  

date submitted_______________
 FORMCHECKBOX 


 FORMCHECKBOX 

Checklist for Required Grant Application Documents (this document)
 FORMCHECKBOX 


 FORMCHECKBOX 

Signed Application Cover Page (authorized signatory)
 FORMCHECKBOX 


 FORMCHECKBOX 

Proposal Narrative

 FORMCHECKBOX 


 FORMCHECKBOX 

Budget Detail, Budget Narrative and In Kind Budget Detail (one   

                                    document)
 FORMCHECKBOX 


 FORMCHECKBOX 
 
Cover Letter for the Memorandums of Understanding 

 FORMCHECKBOX 


 FORMCHECKBOX 
 
Memorandums of Understanding (MOU)  (Applicant creates template)
 FORMCHECKBOX 


 FORMCHECKBOX 
 
Copy of Indirect Cost Approval Letter (if you are claiming Indirect Cost)

 FORMCHECKBOX 


 FORMCHECKBOX 

RTTT - Certification Regarding Lobbying Form

 FORMCHECKBOX 

 FORMCHECKBOX 

*Electronic copy of Budget Detail, Budget Narrative and In Kind  

                                     Budget Detail  (one document)

date submitted_________  
*All electronic submission information for this grant must be sent to: RTTTProcurement@MassMail.State.MA.US. Please include name of grant and name of your agency on the subject line of the email.  Example:  FY2013 RTT Early Education Partnerships: Birth to Grade Three Strategy (5.3), Boston Social Services
MA Standard Administrative Forms
 FORMCHECKBOX 
                 FORMCHECKBOX 
      Applicants must also complete and mail one original packet of the following forms with their Grant Application response (unless applicant already has these documents on file with the Commonwealth of MA)
date submitted_______________
Applicant use:    EEC use:  
 FORMCHECKBOX 


 FORMCHECKBOX 

Commonwealth Terms & Conditions 

 FORMCHECKBOX 


 FORMCHECKBOX 

W-9 with DUNS # 
 FORMCHECKBOX 


 FORMCHECKBOX 

Contractor Authorized Signatory Listing 
 FORMCHECKBOX 

 FORMCHECKBOX 

Authorization for Electronic Funds Payment (EFT) Form 
 FORMCHECKBOX 


 FORMCHECKBOX 

Supplier Diversity Program Plan Form 
 FORMCHECKBOX 


 FORMCHECKBOX 

Executive Order 504 Certification

 FORMCHECKBOX 


 FORMCHECKBOX 

Early Learning Challenge Grant Certification Form Regarding Lobbying

INFORMATIONAL FORMS: Appendices and Race to the Top Challenge Grant Funds

APPENDIX A: RTTT - ELC Detailed Project Budget and Narrative Instructions

APPENDIX B: List of Prioritized Communities

APPENDIX C: Evaluation and Rating Criteria 

APPENDIX D: Grant Payment Terms, Grant Expenditures, Recoupment of Funds and Relevant Laws

APPENDIX E: Requirements for Sub-Recipients of Race to the Top Early Learning Challenge Grant Funds

APPENDIX F: FFATA Reporting Requirements 

DO not submit additional information/document beyond requested grant application as these will not be reviewed.
