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2015 RTTT-ELCG Project 4.2-Year 4:  Evidence-based Literacy Grant 
EEC Grant Fund Code 806
Grant Application Due Date and Time: January 30, 2015 by 4:00 PM

Number of Pages included in this Grant Application: 12 pages including appendices
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Funds Type:  2015 Race to the Top - Early Learning Challenge Grant (RTTT-ELCG) Funding
Total Funds Available for 2015: $351,864.00 

Project Duration:   February 16, 2015 – December 15, 2015 (approximate)
Content Expert: Gail DeRiggi, Senior Policy Analyst
INSTRUCTIONS TO APPLICANTS
Electronic Submission Information:  All electronic submission information for this grant must be sent to: RTTTProcurement@MassMail.State.MA.US
Please include name of grant and name of your agency on the subject line of the email.  Example:  2015 RTTT-ELCG Project 4.2-Year 4: Evidence-based Literacy Grant, XYZ Community Program

Mail in Submission Information: One (1) original and one copy must be sent to:

Department of Early Education and Care
2015 RTTT-ELCG Project 4.2-Year 4: Evidence-based Literacy Grant
Agency Name, Program Name

Attention:  Michele Smith, Grants Administration

51 Sleeper Street, 4th Floor

Boston, MA 02210
Purpose of this Grant 
Through this RTTT-ELCG competitive Grant Application, EEC may award grants to one or more FY2015 Coordinated Family and Community Engagement (CFCE) grantees that held RTTT-ELCG Project 4.2 Evidence-based literacy grants in 2014. 

As part of their FY2015 responsibilities, CFCE grantees are required to incorporate the use of an evidence-based, EEC approved early literacy model into their practice. Use of evidence-based early literacy curriculum will enhance the capacity of CFCE grantees to help parents promote early literacy skills development in their children. By focusing on a small number of effective literacy models, EEC will create more consistency in the strategies that CFCE grantees use to help families cultivate their children‘s literacy skills before they enter elementary school.

Priorities
The Massachusetts RTTT-ELCG application identifies eleven core strategies and foundational plans to moving towards a unified approach to improving child outcomes, including: 

· Development of formal and informal child development programs and opportunities;

· Development of skills, knowledge and abilities to create effective practice of educators and other adults who engage with children;

· Measuring and creating intentional actions of adults based on evidence based tools which document and benchmark child development to support measured growth; and

· Creating community and family contexts which support child development.

One of the priorities of the FY2015 CFCE grant requires grantees to provide evidence-based early and family literacy programming.  The RTTT-ELCG funding for Year 4 seeks to enhance existing literacy programming through the use of evidence-based early literacy models by CFCE grantees to help parents promote early literacy skill development in their children.   EEC is interested in funding programs that can integrate the use of evidence-based early literacy models into their existing practice and provide ongoing/year round opportunities for parents and children to learn and practice early literacy skills together. 
Eligibility
This is a competitive grant.  EEC seeks to provide funding to current FY2015 CFCE grantees in specific service areas that held 2014 RTTT-ELC Project 4.2 grants. Therefore, only grantees that received a CFCE RTTT-ELC Project 4.2 grant in FY2014 and are current FY2015 CFCE grantees are eligible to apply for this funding.  (Please see Appendix E for 2015 RTTT-ELCG Project 4.2 Eligibility Amounts)
Eligible FY2015 CFCE grantees may voluntarily choose to apply for an additional year of RTTT-ELCG Project 4.2 funding.   Grantees may elect to apply for all or part of their total eligibility amount.  

Grantees must create and execute plans that expend all of the funding for which they apply. The RTTT-ELCG ends December 15, 2015. There is no opportunity to roll over funds. EEC is committed to allocating funding to grantees that are confident that they will meet this requirement as a condition for funding.
EEC will only fund the following five approved evidence-based literacy models for this grant.  The models are as follows: 


· Raising A Reader;
· Every Child Ready to Read @ your library;
· CELL (Center for Early Literacy Learning) model;
· Read and Rise (Scholastic model), and
· Dialogic and Interactive reading using PEER and CROWD sequences.

Please see Appendix D for a brief description of each model.

*CFCE grantees may propose to use more than one model in their grant submission as long as your application supports the reasons why.  
If an applicant proposes subcontracting some of their required services, the applicant must submit the proposed subcontracted services for any subcontractor as part of its grant application response.  Please note that all such subcontracts must be in writing and approved by EEC prior to their execution.  

Required Services
The Massachusetts Early Learning Plan, as outlined in the Early Learning Challenge grant proposal, includes linking our statewide network of family engagement and community supports to evidence-based practices for literacy. Early Learning Challenge Grant funds provide EEC with the opportunity to enhance the implementation of evidence-based literacy models through CFCE grantees.  

In order to create a more consistent, high quality network of support for children and 

families across the Commonwealth, CFCE grantees must meet the following objective.

Promote evidence-based education, family engagement and literacy support through activities that build early and family literacy skills by:

· recognizing parents as their child’s first teacher;
· building on family strengths;
· bolstering parental leadership;
· focusing on home language development, and
· creating both parental literacy education opportunities in addition to parent/child opportunities. 
Applicants must provide the following services with the grant funds they are awarded:
1. Implement one of the following EEC approved, evidence-based literacy models:

· Raising A Reader;
· Every Child Ready to Read @ your library;
· CELL (Center for Early Literacy Learning)model;
· Read and Rise (Scholastic model), and
· Dialogic and Interactive reading models - PEER and CROWD sequences.
2. Implement a plan that will build on existing CFCE literacy programming.

3.  Data Collection 

a) Using an evidence-based tool, grantees must collect the following data:

· Baseline data on children participating in the evidence-based literacy programming;

· Data on children post participation to measure progress;

· Demographic information of families participating in the program.
b) Grantees must monitor and record parents/children’s participation in the evidence-based programming.

4. Develop and implement a plan to sustain evidence-based literacy programming established through this grant beyond the approximately one year remaining of RTTT-ELCG funding.

*Applicants may propose to use more than one model in their grant submission as long as the response supports the reasons why.  

5. Brain Building in Progress

Grantees are required to incorporate the approved tagline for the Brain Building in Progress communications initiative on appropriate marketing and communications materials and resources that are funded in whole or part through this grant.  These materials and resources may include, but are not limited to, the following: marketing products (e.g., flyers, brochures, pamphlets); professional development products printed by the grantees (e.g., books/booklets, guides, course readers); websites; and other products as determined by EEC.  
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a) EEC has developed a two-page document that describes the Brain Building in Progress initiative, and launched a campaign website at www.brainbuildinginprogress.org.  The Brain Building in Progress website promotes programs, activities, and sites where early education innovation is happening and will offer individuals, families, community organizations, policy makers, and business leaders tangible ways they can get involved and take action.  Grantees should refer to the website and two-page document for background information on the Brain Building in Progress initiative.  EEC has also developed the following logo for the Brain Building in Progress initiative: 

b) Whenever possible and appropriate, grantees should post the Brain Building in Progress website (www.brainbuildinginprogress.org) on their websites and if the grantee belongs to any coalitions, request that the Brain Building in Progress website be posted on the coalition members’ websites.  Grantees should also include the Brain Building in Progress logo in their organizations’ newsletters along with a brief description of the initiative.  Grantees should also consider creating an enlarged copy of the Brain Building in Progress logo and posting it in their administrative offices/sites for viewing.  The Brain Building in Progress logo and background document is available for downloading at http://www.eec.state.ma.us/BBIPmaterials.aspx.
Funding 
EEC may fund a successful applicant’s entire proposal or may elect to fund only those services that best meet the needs of the communities to be served and/or those that reflect EEC’s strategic direction and priorities.


Funds must be used to support the grant goals, priorities, and/or requirements contained in this Grant Application, as well as the expected outcomes and performance measures.  EEC reserves the right to approve, deny, and/or request modifications to planned fund use.  EEC has sole discretion to determine whether each deliverable was successfully completed by the Contractor thereby triggering a payment.
EEC reserves the right to reallocate funding to existing grantees in the event one or more grant is terminated or ended prior to the grant term.  EEC also reserves the right, in the event additional funding becomes available, to add additional required services and/or extend the existing services.  

Funding is subject to state and federal budget allotment and appropriation.  If additional funds become available during the grant period, EEC reserves the right to increase one or more grant awards or award additional grants based on a number of relevant factors, including but not limited to, grant responses, service/community need, grantee performance, and/or best value to the Commonwealth.  

*Please note:  No advancement of RTTT-ELCG funds can be paid prior to the completion of required services and/or deliverables. 

EEC will award grants that represent a cross section of the EEC approved evidence-based literacy models that include plans for integration and implementation that are of high quality, show sustainability after funding ends, and represent  the best value to the Commonwealth. 

EEC reserves the right to amend the required services and accompanying deliverables. 

Please note: while the Grant Term is approximately one calendar year, Race to the Top Funding must be tracked by the Federal Fiscal Year and therefore applicants will be asked to provide six-month budgets that detail the breakdown in spending in the budget detail and narrative document required for this grant.  Please see "Budget Workbook".  

Funding Use
Funds associated with this grant must be used to support the RTTT- ELCG Project 4.2 Evidence-based Literacy grant objectives, goals and priorities.  EEC reserves the right to approve, deny or request modifications on planned fund use.

Funds associated with this grant must be used by the CFCE grantees to incorporate the use of one or more of the approved evidence-based literacy models.

An important note: RTTT-ELCG funding is designed to help bring existing initiatives to scale; not to duplicate work that is already funded through existing resources.  Selected grantees must be vigilant to ensure that supplanting of funds and duplication of services does not occur as they collaborate to achieve these goals.  
Selected grantees may use Grant funds for the following purposes:

· Salaries and fringe benefits;

· Contracted consultants, group leaders, and parent educators;

· Supplies and materials to implement parent and/or parent-child activities;

· Non-instructional supplies and materials;

· Printing and reproduction;

· Travel, mileage; 

· Operating costs (i.e., support staff, telephone, computer and internet access, postage, copying, office supplies, etc.)
Allowable Funds Use:  
· Personnel:

· Costs associated with staff time that will be used to carry out the grant requirements.

· Fringe Benefits:  
· Fringe benefits are allowances and services by employers to their employees as compensation in addition to regular salaries and wages.  Fringe benefits include Federal Tax, State Tax, FICA, Mass Unemployment, Health Insurance, Worker's Compensation, Medicare, SUTA, Other Retirement Systems, Other Fringe costs, as applicable.
· Travel: 
· Expenses for program administrators, program coordinators, and professional staff for in-state travel costs required to implement grant specific activities. 

· Equipment:  
· Equipment is defined as tangible, non-expendable, personal property having a useful life of more than one year and an acquisition cost of $1,000 or more per unit.

· Supplies: 
· Cost of Programmatic Supplies that will be used to carry out the required services of the grant including but not limited to purchasing instructional materials including assessment and curriculum related costs.

· Contractual:
· Consultants hired to carry out activities or specific provisions of the grant at a specific rate per hour/day.  For example, funds to support an evidence-based literacy play group leader.
· If an applicant proposes subcontracting some of its required services, the applicant must submit the proposed subcontracted services from each subcontractor and other partners as part of its Grant Application response.  

· Training Stipends:  This line is not applicable for this grant.
· Other:  

· Advertising 

· Printing/Reproduction

· Rental of Space
· Indirect Costs:

· Indirect Costs are costs incurred for common objectives that benefit multiple programs administered by the grantee organization, or the organization as a whole, and as such are not readily assignable to a particular program funding stream.

· Under no circumstances can the use of the indirect cost rate exceed the amount of funds (8% of the total grant) allocated to administrative purposes.

· Identify what categories the indirect cost rate is being applied to, as some indirect costs can be applied only to certain categories.

· State the Indirect Cost Rate

· Identify and apply the indirect cost rate.  (Attach documentation of approved/recognized indirect cost rate(s).

· A grantee can use an indirect cost rate ONLY IF it submits documentation stating the approved rate on letterhead from the approving agency.  
· Funds from Other Sources used to support the State Plan

· Any financial contributions being made by any other source to further support this project through the repurposing or reallocation of existing Federal, State or local funds (e.g. CCDF, Title I, IDEA, State preschool, Head Start Collaboration and State Advisory Council funding, Home Visiting, Title V MCH, TANF, Medicaid, Child Welfare, Statewide Longitudinal Data System, and foundation and other private funding sources).  

· Any financial contributions to this project being made by private entities such as foundations.

Unallowable Fund Use:

· Out-of-State Travel

· Purchase of Food 
· Lobbying Expenses:  Grant funds shall not be used to cover costs incurred by employees, lobbyists, or consultants to influence any local, state or Federal legislation or policy in either the Legislative or Executive branch.
· Any costs paid for by other means (to ensure no funds are supplanted)

· Computer hardware

· Equipment purchase, rental and/or repair

· Conferences and conference fees

· Professional development
· Mental Health consultation
· Direct services in early childhood programs, including, but not limited to, teacher salaries, mental health consultation, occupational therapy, speech therapy, screenings, child and/or program assessments;

· Comprehensive services e.g. occupational therapy, speech therapy, program assessments, etc.

· If your lead agency also includes early education and care programs, funds to support staff responsibilities related to those programs, e.g. registration, attendance, fee collection, etc.

· Programming within specific early education and care settings, e.g. providing funding to a local program so they can offer parent education, early literacy programming, etc.

· Any costs paid for by other means (to ensure no funds are supplanted)

EEC reserves the right to approve, deny or request modifications on planned fund use.

Reporting
EEC expressly reserves the right to modify and/or add additional reporting requirements, fund tracking mechanisms, and/or performance measures for the grantee(s) to follow related to this grant funding.

As sub-recipients of RTTT-ELCG funds, grantees must follow reporting requirements outlined in the “Requirements for Sub-recipients of ELC Grant Funds” document.

Data relative to progress of the required activities of this grant will be used to measure the outcomes of this grant (activities are outlined in the Required Services portion of this Grant Application). Grantees are expected to monitor children’s participation and progress at two points in time during each year of funding with an evidence-based tool and parental consent. Baseline data must be collected on children participating in this evidence-based literacy programming, followed by an additional measurement of progress later in the year. Grantees should specify in their implementation plans when and how this data will be collected on children/families who are participating in this programming. 

Entities receiving this grant will be required to report on a monthly basis, to EEC, in a standardized format on a “Performance Measures and Outcomes Form” that will be provided by EEC upon receipt of the grant.  EEC may also require additional data to ensure compliance with the Early Learning Challenge Grant.
Required Forms to be Submitted
In accordance with the submission requirements detailed below, all required documents, including the budget workbook, narrative questions, attachments, and fiscal forms must be received at EEC’s Central Office by 4:00 PM on January 30, 2015.
All of the following documents below must be submitted:

· one (1) original by mail or hand delivered (all signatures must be in blue ink) and one (1) hard copy
· electronically 
1)  Checklist for Grant Application

2)  Signed Cover Page

3)  Contact Information

4) RTTT-ELCG Project 4.2 Budget Workbook 

5)  RTTT-ELCG Project 4.2 Narrative Questions & Evaluation Criteria
6)  Copy of Indirect Cost Rate Approval Letter (if you are claiming Indirect Cost)

7)  RTTT-ELCG Certification Regarding Lobbying form
Required Electronic Submissions:
Submit documents via email as an attachment to RTTTProcurement@MassMail.State.MA.US 

Please include name of grant and name of your agency on the subject line of the email.  Example: 2015 RTTT-ELCG Project 4.2-Year 4: Evidence-based Literacy Grant,  XYZ Community Program. 

Any other form of electronic submission will not be accepted.
Applicants must also complete and mail one original packet of the following forms with their Grant Application response (unless applicant already has these documents on file with the Commonwealth)
MA Standard Administrative Forms

· A signed Commonwealth Terms & Conditions form 
· W-9 with DUNS # 
· Contractor Authorized Signatory Listing 
· Authorization for Electronic Funds Payment (EFT) Form 
· Federal Funding and Accountability and Transparency Act (FFATA) Reporting Requirements

To:

Department of Early Education and Care

2015 RTTT-ELCG Project 4.2-Year 4: Evidence-based Literacy Grant  
Fund Code 806, Agency Name
Attention: Michele Smith, Grants Administration 
51 Sleeper Street, 4th Floor

Boston, MA 02210
EEC may disqualify any incomplete grant applications from consideration/review. 
· Please send an email to notify us of your submission and include name of grant and name of your agency on the subject line of the email.  Example:  2015 RTTT-ELCG Project 4.2-Year 4: Evidence-based Literacy Grant, XYZ Community Program.

· Please note: If your application is selected for funding, EEC will e-mail a Standard Contract Form to the individual identified as the “Applicant Contact” in Part 1 of each response.  This Form will need to be printed, signed (in blue ink), and returned to EEC prior to the Grant start date.  Directions on how to submit the signed form to EEC will be explained with the form.
· In order to ensure that billing is received and processed in a timely manner, grantees are expected to submit invoices on a quarterly basis.  Invoices should be submitted to EEC according to the following schedule:
· Quarter 1 (February-March) - invoice due on or before April 10th

· Quarter 2 (April-June) - invoice due on or before July 10th

· Quarter 3 (July-September) - invoice due on or before October 10th

· Quarter 4 (October- December) - invoice due on or before January 29th
Additional Information
The following Appendices are for reference only; they do NOT need to be filled out by the Respondent or included in any response submitted.

· Appendix A:  Budget Workbook Instructions                                                        
· Appendix B:  Grant Payment Terms, Grant Expenditures, Termination, Recoupment of Funds, and Relevant Law                                                                                                
· Appendix C: RTTT-ELCG Requirements Specifics for Contractors 

· Appendix D: RTTT-ELCG Project 4.2-Year 4: EEC Approved Evidence-based Early Literacy Models
· Appendix E: 2015 RTTT-ELCG Project 4.2 Eligibility Amounts
Timeline
1. Grant Application Release/Posting:         


January 16, 2015
2. Submission Deadline:

Applicants must submit proposals to:

RTTTProcurement@MassMail.State.MA.US   

January 30, 2015 by 4:00 PM
5. Bidders are Notified of Awards: 



February 13, 2015 (estimated)

7. Grant Start Date:  





February 16, 2015 (estimated)          

EEC reserves the right to adjust the timeframe laid out above.  It is the responsibility of the applicant to keep up to date on changes to this Grant Application by checking the EEC Website.

NOTE:  In general, applications received after the deadline will not be reviewed or considered for funding. EEC reserves the right to review and/or fund an application submitted after the deadline where an emergency situation caused or contributed to the late submission.

EEC reserves the right to request additional information regarding any responses/applications received.  EEC shall have the right to specify the amount of time for submission of such additional information. EEC shall have the right to disqualify responses where such information is not submitted within the timeframe specified by EEC. EEC shall have sole discretion in determining whether or not to provide an opportunity for a non-successful grant applicant to request a debriefing regarding their grant application.  EEC may limit the time period for debriefing requests to be submitted, the number of debriefings granted, and the manner in which debriefings will be conducted (by telephone, e-mail, and/or in-person).  In general, a debriefing involves providing an applicant with a copy of the scorecard and accompanying comments created by the evaluation team that reviewed their grant application, along with a brief discussion around those comments and scores.  A debriefing shall not include any comparisons between grant applications.  If debriefings will be permitted for a specific grant, EEC will include such information along with the grant award(s) notification.                   
11

