Massachusetts Department of Early Education and Care

2015 RTTT- ELCG 4.2-YEAR 4: Evidence-based Literacy Grant 
EEC Grant Fund Code 806

Checklist for Required Grant Application Documents

Instructions:   Indicate by marking all line items have been submitted.  Please use the most current forms associated with the grant application.  Assemble and submit in the order as listed below.  All submitted information will be reviewed as outlined in the general evaluation criteria.  These forms are also all available on EEC website:  www.mass.gov/eec .  When submitting electronically, DO NOT SUBMIT the entire application as one PDF.  Please submit documents in its file format i.e. word, excel, etc.   Each component, attachment, appendix must be a separate document.   
Applicant use:    EEC use:  

 FORMCHECKBOX 


 FORMCHECKBOX 

Checklist form (this document)
 FORMCHECKBOX 


 FORMCHECKBOX 

Signed cover page (authorized signatory)
 FORMCHECKBOX 


 FORMCHECKBOX 

Contact Information
Additional Required Application Components 

 FORMCHECKBOX 


 FORMCHECKBOX 

RTTT-ELCG Project 4.2 Budget Workbook
 FORMCHECKBOX 


 FORMCHECKBOX 

RTTT-ELCG Project 4.2 Narrative Questions & Evaluation Criteria
 FORMCHECKBOX 


 FORMCHECKBOX 

Copy of Indirect Cost Approval Letter (if claiming Indirect Cost)
 FORMCHECKBOX 


 FORMCHECKBOX 

RTTT-ELCG Certification Regarding Lobbying form
One signed original and one hard copy:  date submitted_______________
 FORMCHECKBOX 


 FORMCHECKBOX 

*Electronic copy:  date submitted__________
* Electronic Submission Information:

All electronic submission information for this grant must be sent to:  Rtttprocurement@massmail.state.ma.us 
Please include name of grant and name of your agency on the subject line of the email.  
Example:  2015 RTTT-ELCG Project 4.2-Year 4: Evidence-based Literacy Grant, XYZ Community Program
MA Standard Administrative Forms:  
Complete and mail one original packet of the following forms with their Grant Application response unless applicant already has these documents on file with the Commonwealth of MA.  
Applicant use:    EEC use:  

 FORMCHECKBOX 


 FORMCHECKBOX 

Commonwealth Terms & Conditions 

 FORMCHECKBOX 


 FORMCHECKBOX 

W-9 with DUNS # 
 FORMCHECKBOX 


 FORMCHECKBOX 

Contractor Authorized Signatory Listing 
 FORMCHECKBOX 

 FORMCHECKBOX 

Authorization for Electronic Funds Payment (EFT) Form 
 FORMCHECKBOX 

 FORMCHECKBOX 

Federal Funding and Accountability and Transparency Act (FFATA) 
Reporting Requirements
Do not submit additional information/document beyond requested grant application as these will not be reviewed.


1/15/15

