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The MTSS Self-Assessment excel workbook has multiple tabs across the bottom.  The 
tabs include: 

• Self-Assessment Rubric 
• MTSS Overview 
• Systems of Support 
• Core Components – Academic 
• Core Components – Non-Academic 
• Self-Assessment Graphs 
• Action Plan 
• Comparison of Progress (red tab) 

 
 

 
 
 
 
 
 
 
 
 
 
 
1.  Read the information in the “Self-Assessment Rubric” and “MTSS Overview” tabs. 
 
 
 
 
 

Instructions 
 How to Use the MTSS Self-Assessment 

  
 
 

The MTSS workbook includes macros that enable the workbook to compute totals.   If you have Microsoft Office 
2000 or a newer version, you will need to go into Excel and change the security setting before opening the file. In 
Excel, click ‘Tools’, ‘Macro’, and then ‘Security’. When the dialog box appears, change the security setting to 
‘Medium’, and then click ‘OK’. 

Workbook Tabs 

To view more tabs, click the 
arrow. 
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2.  Select the “Systems of Support” tab and complete the general information section at 
the top.  
 

 
 
 
3.  Based upon the District and School-based evidence, determine the category that best 
reflects your current status in each of the component areas.  The categories include: 
 

• 1 (Does not exist) 

• 2 (Not consistent)  

• 3 (Somewhat consistent)  

• 4 (Consistent)  

• 0 (Do not know) 

See the “Self-Assessment Rubric” tab for guidance. 

Complete the general 
information section: 
Date, Focus (drop down 
menu), District Name, 
School Name 
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4.  Remember to use district and school-based evidence to support your rating and write 
it in the space provided to the right.  
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5.  After completing each component area, the average will be automatically calculated.  

 

 

6.  After the individual components are complete your overall average will be calculated. 

 

7.  Repeat this process (steps 2 through 6) for the “Core Components Academic” and 
“Core Components Non-Academic” tabs. 

 

 

 

 

Average for Curriculum, 
Instruction, and Assessment 
Component (Standard VI) 

Average for School and 
District System of Support (All 
individual components) 

Core Components Academic 
 

Core Components Non-Academic 
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8.  Based on the information provided in the “Systems of Support”, “Core Components 
Academic” and “Core Components Non-Academic” tabs, graphs will automatically 
populate showing the results. 

 

The graphs will display:  

• Overview of results  
o Aggregate school and district systems of support 
o Aggregate core components – academic 
o Aggregate core components – non-academic 

• Average of individual components for school and district systems of 
support 

• Average of individual components for core components – academic 
• Average of individual components for core components – non-academic 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Graphs will populate in 
the “Self-Assessment 
Graphs” tab. 
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Aggregate results for 
school and district systems 
of support 

 

Aggregate results for 
academic core 
components 

 

Aggregate results for non-
academic core components 

 

Guiding questions are provided for your 
team to consider when viewing the graphs.  

These graphs are found in the 
“Self-Assessment Graphs” tab. 
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Average of individual components for 
school and district systems of support 

 

These graphs are found in the 
“Self-Assessment Graphs” tab. 
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Average of individual components for 
academic core components 

 

These graphs are found in the 
“Self-Assessment Graphs” tab. 
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9.  Spaces are provided to identify your priority area(s) based on the data displays and 
conversations with School/District leaders. 

 

 

 

 

 

Average of individual 
components for non-academic 
core components 

 

These graphs and table are 
found in the “Self-Assessment 
Graphs” tab. 
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10.  The component that you identify as your priority area in the “Self-Assessment 
Graphs” tab will automatically populate in the “Action Plan” tab under “Priority Area”. 
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11.  Complete the Action Planning template that is provided. 

The self-assessment is designed to so that it can be used repeatedly to monitor growth 
and adjust your action plan.  The “Comparison of Progress” tab displays your data each 
time new tabs are added and populated (allowing you to compare your progress over 
time).  See steps 12-15 for adding new tabs.  

 

 

 

Allows you to compare your progress over time 
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12.  To add additional worksheet tabs (“Systems of Support 2”, “Self-Assessment Graphs 
2”, and “Action Plan 2”) select the “Systems of Support 1” tab and click, “click here to 
add another Systems of Support sheet”.  This can be found at the bottom of the 
worksheet. 

 

 

 

 

 

 

Click this to add another tab to your MTSS 
self-assessment 
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13.  To add additional “Core Components – Academic” and “Core Components – Non-
Academic” tabs follow step 12.  

 

 

 

 

 

 

 

 

 

 

Click this to add another tab to your MTSS 
self-assessment 
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14.  New tabs will appear in orange.  Complete the information in the worksheets by 
following steps 2-6.  This will allow you to complete the self-assessment multiple times 
to monitor your progress and growth in each of the MTSS components. 

 

 

15.  Based on the information provided in the “Systems of Support 2”, “Core Components 
Academic 2” and “Core Components Non-Academic 2” tabs, new graphs will 
automatically populate showing the results (“Self-Assessment Graphs 2” tab).  

 

 

 

Note:  This is the second entry. 
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16.  Your results will also populate on the “Comparison of Progress” tab allowing you to 
compare your progress over time. 

 

 

 

 

 

 

 

 

Results from your first 
entry. 

Results from your second 
entry. 
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16.  To add (“Systems of Support 3”, “Core Components Academic 3”, “Core 
Components Non-Academic 3”, “Self-Assessment Graphs 3”, and “Action Plan 3”) follow 
steps 12 and 13.  New tabs will appear in green. 

 

 

 
 
 
 
 
 

 

Note:  This is the third entry. 
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17.  To add (“Systems of Support 4”, “Core Components Academic 4”, “Core 
Components Non-Academic 4”, “Self-Assessment Graphs 4”, and “Action Plan 4”) follow 
steps 12 and 13.  New tabs will appear in purple. 

 

 
 
 
 
Remember that this rubric is intended to support you in assessing the status of your 
efforts to develop robust, effective tiered systems of academic (instruction) and non-
academic (behavior) supports, determine priorities, and develop an action plan to guide 
improvement.   
 

Note:  This is the fourth entry. 


