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MEMORANDUM

	To:
	Title I Directors in Districts Participating in FY 2016 Coordinated Program Review

	From:	
	Matthew Pakos, Director, School Improvement Grant Programs

	Date:	
	July 22, 2015

	Subject:
	Notice of FY 2016 Title I Program Monitoring Review
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This memorandum serves as official notice of the FY 2016 Title I program monitoring review for your district. The Title I program review examines school district administration and implementation of federal education grants. The review ensures that district Title I programs and policies exhibit a focus on improving student academic achievement in addition to ensuring district compliance with statutory and regulatory requirements. While the Title I program review is part of the same six year monitoring cycle as the Department’s Coordinated Program Review (CPR), due dates related to the CPR and Title I-specific monitoring may differ.
Your district’s FY 2016 Title I program review will be conducted as a desk-based audit of district documentation. Should the condition of submitted documentation raise concern, however, we will contact you to arrange a one-day district visit to provide direct assistance. The attached 2015-16 Title I Program Review Procedures document details the Title I monitoring areas and documentation districts must submit to the Department. Also attached is a presentation on the most common Title I program review findings and ways to avoid them. Sample materials and additional resources are available online at: http://www.doe.mass.edu/apa/titlei/parta/review/. We strongly encourage you to review and use the sample materials and resources listed online as needed.
Detailed instructions regarding how to organize and submit Title I program review materials are contained in the attached PowerPoint presentation, How to organize and submit your SY 2015-16 materials for review by ESE staff. 
The deadline for submission is Friday, December 4, 2015. After our staff completes the initial review we will notify you if we have any questions or concerns. 
If you have any questions regarding this notice, please contact our office at title1@doe.mass.edu or 781-338-6230. Thank you in advance for your attention to this matter. 
c: Superintendent
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