ARE YOU A MEMBER OF
A PUBLIC BOARD OR COMMISSION?
Know Your Responsibilities

PREREQUISITE: NONE COURSE LEVEL: BASIC
INSTRUCTIONAL METHOD: GROUP-LIVE ADVANCED PREP: NONE

This 1-day course is essential for every member of a public board, commission, committee or authority, as
well as for public officials who regularly interact with public boards. All members of public boards have a
duty to actively oversee the officials who report to them and to ensure that the public monies they administer
are spent appropriately. Attendees will learn the tools necessary to successfully fulfill these duties. Attendees
will also learn about the keys to effective supervision; identifying fraud, waste and abuse; and the legal
requirements applicable to board and commission members. Take this class and walk away armed with the
knowledge and skills to be a highly effective member of a public board, commission, committee or authority.

COURSE DATE:

May 23, 2017 Topics covered include:

8:30 a.m. — 3:30 p.m. o Fiduciary duties and responsibilities

MCPPO Classroom

One Ashburton Place, Room 1306
Boston, Massachusetts o Essential terms for executives’

employment contracts

« Tools for effective oversight

o Preventing and detecting fraud, waste and

The Massachusetts Office of the Inspector General
is registered with the National Association of State abuse
Boards of Accountancy (NASBA) as a sponsor of
continuing professional education on the National -
Registry of CPE Sponsors. State boards of and commissions

o Ethics requirements for members of boards

o Public Records Law and Open Meeting
Law

This course qualifies for 6 continuing professional education (CPE) credits, 6 professional development points
(PDP) and 6 MCPPO credits toward recertification.

To register, please visit our website at www.mass.gov/ig. For additional information on the MCPPO Program
or information regarding refunds, complaints and program cancellations, please contact Joyce McEntee
Emmett, MCPPO Director, at (617) 722-883S or via email at MA-IGO-Training@state.ma.us.
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