QUEST - Employer User Guide

VIEW EMPLOYMENT AND WAGE DETAIL HISTORY

This function allows you to view previously submitted employment and/or wage detail records for all quarters
in a year or by individual quarters. You have the option to view original submissions and/or adjustments. You
can also limit your search to a specific record by name/SSN. Additionally, the search can be limited to specific
reporting units.

1. Click Employment and Wage Detail Reporting.

2. Click View Employment and Wage Detail History. The following page appears.

Employer Information

Employer Account Number: ([l 8  Ernplover Name: I

Employment and Wage Detail History Search
Submission Type: | Al
SSN:
Last Name:
First Mame:
Year (2010 v|
Quarter. | Al
Unit Number: |

Detail Type: |Ul'wages |~
33

3. Select a Submission Type, Year, Quarter, and Detail Type. Enter specific search criteria or leave
blank to retrieve all records.
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Click Search. The search results will appear as shown in the following examples. (Click Reset to
clear the search results and the search criteria.)

Example 1: Search Results for Detail Type Ul Wages.

) - ul UHI

G el | SR | G| g LastName  FirstName MI Unit SLCrOSS o oble Taxable
ELS Type HNENES Wages  Wages
11132011 Criginal 4 S I D O $73000 $73000 $73000
1113/2011  Criginal 4 I DS - 0 $15403.36 $0.00 $0.00
1/13/2011  Criginal 4 NS D D - 0 (1570526 $0.00 $0.00
1412/2011  Criginal 4 NS I . - $4471.00 $1.818.15 $15818.15
101312011 Criginal 4 IS D ¢ $5,200.00 $0.00 $0.00
Download Wage Details

Example 2: Search Results for Detail Type DOR Wages.

MA
] L MA Wages Income

e %J';""" atr  SSN LastName  FirstName MI Unit Subjectto  Tax
- Withholding Amount
Withheld
132011 Jriginal 4 I D e O $730.00  $30.36
TMA2011 Jriginal 4 I . - O $1840336 $551.20
132011 Jriginal 4 N e - - $18,705.26 $551.20
132011 Criginal 4 1 e - $4471.00 $202.93
132011 Jriginal 4 I R - $5200.00 $254.54

Dowvinload Wage Details
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Example 3: Search Results for Detail Type Employment

Search Results

Transaction Submission atr ss e b EirstName M| Unit Month Month Month
Date Type - - 1 2 3

1/13/2011  Original I D B O
1132011 Criginal I D B - O
1/13/2011  Original I N B - O
0
0

1/18/2011 Criginal I D B
1/13/2011  Original I D

Download Wage Details

SO SO N N
- < = = =<
- < = =< =<
= =< = = =<

5. Click Reset to clear the search results and the search criteria.

NOTE: The display is limited to the first 100 records. If you have more than 100 records, you can
download them to a file on your computer using the steps in the next section.

Download Employment and Wage Detail History

This function allows you to download Employment and Wage Details retrieved in a search.
1. Perform the steps in: View Employment and Wage Detail History.

2. Click the Download Wage Detail link on the search results page.

Search Results

Transaction Submission atr SSN Last Name FirstName Ml Unit Mo1nth Month Month

Date Type 2 3
1/13/2011  Original I D S 1 O
17132011 Original I N
111872011 Original I N R
111372011 Original I D
011 Origma I N

Downnload Wage Details

LN A L U LN
- = = ==
- € = ==
=< |=L|=|=|=<

0
0
0
0

3. Follow the onscreen download instructions.
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