DEPARTMENT OF UNEMPLOYMENT ASSISTANCE

SEASONAL EMPLOYMENT CERTIFICATION

FREQUENTLY ASKED QUESTIONS


Q.
When electronically submitting the Unemployment Insurance Request for Information (Lack of Work Notification), how can information be included to inform the DUA that the claimant worked in a position that was certified as seasonal?

A.
Please note in the comments section that the position was certified seasonal, as well as the title of the position and dates of certification.  Please include the claimant’s signed document acknowledging the work is certified seasonal.  Every effort will be made to verify the information.

Q.
If a position has been certified as seasonal, would the certification still be valid if the employee works hours off-season and over the 20 weeks?

A.
If the position is 20 weeks or more, the seasonal certification would no longer be valid.  The DUA should be contacted within 5 days of the individual working 20 weeks or more.

Q.
Can certified seasonal notification information to the employee be included in the hire letter, or must it be provided in a separate document?

A.
The document provided by the DUA, which would be included with the approval for seasonal certification, must be provided to the employee in order to notify them that they are being hired for a position that has been certified as seasonal.  The employee’s signature is required, acknowledging notice of seasonal certification status for the position.

Q.
Can seasonal certification be requested for all seasonal coaches and other positions that cross calendar years? 

A.
Employers may file for seasonal certification for all seasonal coaches, or other positions that cross calendar years, but not more than a year in advance of the position. You may use one application, but each type of coach must be listed separately, i.e., football coach, basketball coach, assistant football coach.

Q.
If an employee is working in a certified seasonal position during the spring and another employee is hired to work in the same position during the summer, will seasonal certification still be valid?

A.
Yes.  However, if the same occupations are worked during both seasons, the two combined must be less than 20 weeks in order to be certified.

Q.
Can working at the polls during an election be considered a certified seasonal position?

A.
Yes.

Q.
If an employee, who works in a certified seasonal position, starts work on a Saturday, does that count as a whole week in the seasonal period? 

A.
A whole week is Sunday to Saturday.  If necessary, partial days worked are added together in order to determine if the ‘less than 20-week’ requirement has been met for seasonal certification.

Q.
Can an extension of the certified seasonal period be approved due to inclement weather, when the overall season extends beyond 20 weeks, if the number of work days during those weeks were limited?

A.
The ‘end date’ of the certified seasonal period would change, but the total number of weeks worked must still amount to less than 20 in order for the seasonal certification to remain valid.

Q.
Are different sports in each season taken into consideration when determining seasonal certification for school coaches?

A.
The position has to be determined functionally distinct by the DUA. You must specify the type of coaching position requested for seasonal certification, i.e. - football, baseball, etc.  A determination will be made based on whether the position is functionally distinct.

Q.
Are positions denied seasonal certification based upon the titles?

A.
No. Job titles, without further information, are not significant in making a determination as to seasonal employment certification.  However, job duties and activities aid in defining whether a position is functionally distinct.

Q.
Is there a salary or wage criteria, in order for a position to be certified seasonal with the DUA?

A.
No. 

Q.
If there is a need for seasonal employees from May to October, can the hire dates be staggered into two periods, not to exceed 20 weeks each?

A.
Yes.  Two distinct sets of employment dates, which do not exceed 20 weeks, could be established.

Q.
 Is there any change in the seasonal certification forms from last year? 

A.
No. The application forms are the same. 

Q.
Can there be more than one seasonal employment certification for the same position?

A.
Yes, provided that the combination of weeks for both positions is less than 20 weeks.

Q.
Can one application for seasonal employment certification be submitted for numerous positions?

A.
Yes.  One application may be used to list multiple positions.

Q.
Can one application for seasonal employment certification be submitted for multiple lifeguards and camp counselors, who typically work 8 to 10 weeks in the summer? 

A.
Yes. Lifeguards could work less than 20 weeks, beginning July 1st and camp counselors for less than 20 weeks, beginning August 1st. A determination would issue listing each position and corresponding season.

Q.
If many employees are hired to perform the same function, should each one be listed on the application as a separate position?

 A.
No.  For example, if twelve lifeguards are hired, list the position only once, indicating the first and last date of work for the position.

Q.
Can youth services positions be listed as a group?

A.
No.  List youth services positions separately, because the duties and activities may not be the same for all of the positions.

Q.
If Park Rangers work anywhere from 8 to 26 weeks, can we apply for certification for the positions in which those employees work between 8 and 20 weeks, or is it all or nothing?

A.
If the position has any employees working 20 weeks or more, the position cannot be certified as seasonal employment.

Q.
Can a municipality have consecutive certifications for the same position?

A.
Yes. You may have consecutive certifications for a position, such as spring and summer landscaping; as long as the total number of weeks worked is less than 20 for all in the position.

Q.
If a position is available for less than 20 weeks out the year and over various seasons, would it meet the criteria for seasonal certification?

A.
Yes.  For example, a position as a tennis instructor, providing tennis lessons several seasons out the year – 5 weeks in the spring, 5 weeks in the summer, and 5 weeks in the fall, meets the criteria for certified seasonal employment.

